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The information enclosed provides an overview of certain 
requirements, but is not all inclusive.  City staff cannot provide legal, 
accounting, or other professional advice or services for individual 
campaigns.  Candidates are responsible for ensuring that they meet 
all the legal requirements of California Government Code, the 
California Elections Code, and the City of La Habra Municipal Code. 
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CITY CLERK 
 

Dear Candidate: 
 

This Handbook was created to provide an overview of the City of La Habra Election process and 
the responsibilities of candidates. It is not intended to be all-inclusive. My staff and I are eager 
to assist you if you have decided to run for Municipal Office or if you just have questions about 
the process.  
 

The City Clerk is the City’s Election Official, and the City of La Habra consolidates the election 
process with the Orange County Registrar of Voters (OCROV) Office (714) 567-7600.  The OCROV 
maintains the voter registration database, and is responsible for:  processing of voter information, 
printing and mailing the voter information guide, issuing vote-by-mail information guide, 
establishing and operating polling places, and tabulating all votes.  You can visit the OCROV 
website for general information at  http://www.ocvote.com   
 

The City Clerk assists candidates in all matters related to their individual campaign, nomination, 
and filing requirements, and in meeting their legal responsibilities before, during, and after an 
election.  The City Clerk cannot provide legal interpretation or legal guidance on State rules or 
Local Ordinances.  Candidates are encouraged to seek their own professional counsel and to 
review all source documents and State and applicable law governing election procedures.  Final 
responsibility for any personal actions with respect to elections resides with the candidate.  Due 
to the Coronavirus COVID-19 pandemic, City Hall is temporarily closed every Friday.  However, 
the City Clerk’s Office will remain open from 8:00 a.m. to 5:00 p.m. on the final day of filing 
Nomination Papers of Friday, August 7, 2020. 
 

Laurie Swindell, CMC 
City Clerk 
Phone (562) 383-4030 
Email:  Lswindell@lahabraca.gov &  cc@lahabraca.gov 

Return to Index 

Election Day: November 3, 2020 
Office: Members of the City Council 

Term: Four Years 
Type: Non-Partisan, At-Large 

Filing Dates: July 13 through August 7, 2020 
City Clerk Office Business Hours: 8:00 a.m. to 5:00 p.m. M-Th  

http://www.ocvote.com/
mailto:Lswindell@lahabraca.gov
mailto:cc#@lahabraca.gov
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REGULAR BUSINESS HOURS 

CITY CLERK’S OFFICE 

MONDAY THRU THURSDAY 

8:00 A.M. TO 5:00 P.M. 

DUE TO CORONAVIRUS COVID-19 PANDEMIC CITY HALL  

TEMPORARILY CLOSED EVERY FRIDAY 

City Hall closed on the following days for Election Period: 

July 2 – 4th of July Holiday 
**August 7 – Closed Friday (Last day to file) 

 **NOTE: Even though City Hall is temporarily closed every Friday, the City Clerk’s 
Office will remain open on Friday, August 7 from 8:00 a.m. until 5:00 p.m.   

September 7 – Labor Day 

November 11 – Veterans Day observance 

November 26 – Thanksgiving Day 

November 27 – Day after Thanksgiving 

December 24/25 - January 1 - Christmas and New Year’s Holiday 
 

 
Name of candidate: _____________________________________________________________ 
 
Date received:  __________________  Signature: _______________________________ 
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II. GETTING STARTED 

1. ELIGIBILITY  

Eligible City Council Candidates must be: 

 A United States citizen; 

 18 years of age or older; 

 A resident of the City of La Habra; and 

 A registered voter (no later than the issuance of nomination papers). 

 
2. LIST OF REQUIRED FORMS/FILING  
 

1. Nomination Paper 
2. Ballot Designation Worksheet 
3. Statement of Economic Interests - FPPC Form 700 
4. Candidate Intention Statement - FPPC Form 501 
5. Candidate Statement Agreement 

 
3. LIST OF OPTIONAL FORMS/FILING 
 

1. Candidate Statement (200 words or less) 
2. Candidate Statement deposit ($602.30) 
3. Code of Fair Campaign Practices 
4. Character-Based Name 
5. Statement of Organization – FPPC Form 410 

 
4. DEADLINE FOR SUBMITTING FORMS/FILING PERIOD 

 The nomination period begins at 8:00 a.m. on Monday, July 13, 2020, and closes at  
5:00 p.m. on Friday, August 7, 2020 (EC§10407 states “close of business,”*)  *NOTE: Even 
though City Hall is temporarily closed every Friday due to the Coronavirus COVID-19 
pandemic, the City Clerk’s Office will remain open on Friday, August 7 from 8:00 a.m. until 
5:00 p.m.  If you wish to file Nomination Papers on August 7, 2020, please call  
(562) 713-8015 for City Hall access.  

 If an incumbent Councilmember(s) eligible for reelection does not file by Friday,  
August 7, the Nomination Paper deadline will be extended for non-incumbent candidates 
to 5:00 p.m., Wednesday, August 12, 2020 (“close of business”) (EC§10407). 

 The Candidate Statement of Qualifications may be withdrawn, but not changed, by 
Monday, August 10 at 5:00 p.m., or until Thursday, August 13 at 5:00 p.m. if the 
nomination period is extended. (EC§13307(a)(3)). 

  

Return to Index 
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III. REQUIRED FILINGS 

 

1. NOMINATION PAPERS 

Nomination Papers may be obtained from the City Clerk's Office beginning Monday,  
July 13, 2020, from 8:00 a.m. to 5:00 p.m., and must be signed and dated by the City Clerk at time 
of issuance prior to circulation for signatures. 

 Nominating Signatures – Nomination Papers must be signed by not less than twenty (20) 
nor more than thirty (30) registered voters of the City of La Habra (EC§10220).  A nominee 
may sign their own Nomination Papers.  Nomination Papers must be filled out completely, 
including the signature and address of each signer, and will be validated by the OCROV.  
A voter may sign as many nomination papers as there are seats to be filled - three seats 
are open.   If a voter signs more than the number of seats available, the additional 
signatures are disqualified (Elections Code §10220).  Although the statutes require only 
20 signatures, circulators are advised to collect additional signatures to allow for 
signatures that may be invalid. 

 Supplemental Nomination Papers – If the nomination paper is determined to be 
insufficient or the candidate fails to obtain the correct number of valid signatures on their 
nomination paper, the City Clerk shall retain the original nomination paper, provide a 
copy of the nomination paper to the candidate with an indication as to which signatures 
are valid, and issue one supplemental petition to the candidate on which the candidate 
may collect additional signatures.  The supplemental petition shall be filed not later than 
the last day for filing for that office (EC§10221). 

 Circulators – Nominees may choose to circulate their own Nomination Papers, but you 
may have a person of 18 years of age or older circulate the Nomination Papers (EC 102).  
Only one person may circulate each Nomination Paper. The circulator must execute a 
sworn statement, the “Affidavit of the Circulator” section of the Nomination Papers, that 
they witnessed all the signatures they secured and that each signature and each address 
was affixed by the person whose name appears on the Nomination Papers  (EC§10222, 
EC§10226). 

 Affidavit of Nominee and Oath or Affirmation of Allegiance – This section must be 
completed and signed by the nominee and attested to by a Notary Public or the City Clerk.   
If you wish the City Clerk to witness the Affidavit, DO NOT sign the Affidavit until you 
file the Nomination Papers and you are in the presence of the City Clerk. 

  

Return to Index 
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2. BALLOT DESIGNATION WORKSHEET 

The ballot designation appears on the Election Day ballot under each candidate's name, and is 
optional.  Each candidate who chooses to submit a ballot designation shall file a Ballot 
Designation Worksheet that supports the use of that ballot designation by the candidate, in a 
format prescribed by the Secretary of State.  Ballot designations are strictly regulated by Elections 
Code Section 13107 and cannot be changed by the candidate after the final date for filing 
nomination papers, unless required by the City Clerk. 

 The ballot designation worksheet shall be filed with the  elections official at the same time 
that the candidate files their declaration of candidacy (EC§13107.3).   

 In the event that a candidate fails to file a ballot designation worksheet, no designation 
shall appear under the candidate’s name on the ballot (EC§13107.3(c)). 

 It is recommended that alternate ballot designations, ranked in order of the candidate’s 
preference, be included in the worksheet in the event that the first choice is contested. 

 It is the candidate’s responsibility to justify the proposed designation and complete the 
form in its entirety. 

BALLOT DESIGNATION GUIDELINES 

The Ballot Designation (Elections Code §13107 and the California Code of Regulations §20710 in 
its entirety) is a brief description that candidates may provide to describe themselves on the 
ballot. The candidate must indicate the same Ballot Designation on both the Ballot Designation 
Worksheet and the Affidavit of Nominee and Oath, including capitalization and punctuation. 

You may select as your ballot designation one of the following: 

1. No more than three words designating the current principal profession(s), vocation(s), or 
occupation(s) of the candidate during the calendar year immediately preceding the filing 
of nomination documents; words separated by a “/”. 

2. Words designating the elective office currently held at the time of filing the nomination 
documents to which the candidate was elected by vote of the people. 

3. “Appointed [full title of public office]” if candidate currently serves by appointment in an 
elective public office and seeks election to a different office.  

4. "Incumbent" if the candidate is a candidate for the same office which the candidate holds 
at the time of filing the Nomination Papers, and was elected to that office by a vote of the 
people. 

5. “Appointed Incumbent” if the candidate holds an office by virtue of appointment, and the 
candidate is a candidate for election to the same office, or if the candidate is a candidate 
for election to the same office or to some other office, the candidate may use the word 
“appointed” and the title of the office.  In either instance, the candidate may not use the 
unmodified word “incumbent” or any words designating the office unmodified by the 
word “appointed.” 

 All California geographical names shall be counted as one word, e.g. “City of La Habra” 
counts as one word. 
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 Hyphenated words that appear in any generally available standard reference 
dictionary published in the United States within ten calendar years preceding the 
election shall be counted as one word.  Each part of all other hyphenated words shall 
be counted as a separate word. 

 “Retired” is generally limited for use by individuals who have permanently given up 
their chosen principal professional, vocation, or occupation. Use of the word may not 
follow any word or words and may not be abbreviated. 

 “Community Volunteer” constitutes a valid principal vocation or occupation if not 
engaged concurrently in another principal profession, vocation, or occupation; and 
candidate may not use in conjunction with any other designation. 

 Attach any documents or exhibits that candidate believes support the proposed 
designation. If using the title of an elective office, attach a copy of Certificate of 
Election or Appointment. 

Definitions: 

 “Profession” means a field of employment requiring special education or skill and 
requiring knowledge of a particular discipline. (Examples include, but are not limited 
to “attorney,” “physician,” “accountant,” “architect,” and “teacher”). 

 “Vocation” means a trade, a religious calling, or the work upon which a person, in 
most but not all cases, relies for his or her livelihood and spends a major portion of 
his or her time. (Examples include but are not limited to, “minister,” “priest,” 
“mother,” “father,” “homemaker,” “dependent care provider,” “carpenter,” 
“plumber,” “electrician,” and “cabinetmaker.”) 

 “Occupation” means the employment in which one regularly engages or follows as 
the means of making a livelihood. (Examples include, but are not limited to “rancher,” 
“restauranteur,” “retail salesperson,” “manual laborer,” “construction worker,” 
“computer manufacturing executive,” “military pilot,” “secretary,” and “police 
officer.”) 

 “Principal” means a substantial involvement of time and effort such that the activity 
is one of the primary, main, or leading professiona, vocational, or occupational 
endeavors of the candidate. 

Proposed ballot designations indicating that the candidate is a member of the state or county 
central committee of a political party, or an officer of a state or county central committee of a 
political party are improper, as such positions do not constitute elective office as specified in 
Elections Code §13107. 

When multiple professions, vocations, or occupations are proposed as a ballot designation, they 
shall be separated by a slash (/). An example of an acceptable designation would be 
“Legislator/Rancher/Physician.” Any proposed multiple designations must comply with the 
three-word limitation. 

Punctuation is limited to the use of a comma (e.g. “District Attorney, Orange County”) and a slash 
(e.g. “Homemaker/Rancher”). 
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UNACCEPTABLE BALLOT DESIGNATIONS 

The City Clerk may not accept a designation of which any of the following would be true: 

 It would mislead the voter. 

 Avocations, Pro Forma Professions, and Statuses which by their nature are a casual 
activity, voluntary, or a state in relation to another person or community respectively and 
may include, but are not limited to, such pursuits as: honorary peace officer, honorary 
chairperson, honorary professor, goodwill ambassador, official host or hostess, veteran, 
proponent, reformer, scholar, founder, philosopher, philanthropist, activist, patriot, 
taxpayer, concerned citizen, husband, wife, and the like. 

 It would suggest an evaluation of a candidate’s qualifications, honesty, integrity, 
leadership abilities, or character. 

 It abbreviates the word "retired" or places it following any word or words which it 
modifies. 

 It uses a word or prefix, such as "former" or "ex-," to indicate a prior profession, vocation, 
occupation, or elected, appointed, or judicial office previously held by the candidate. The 
only exception is the use of the word “Retired.” 

 It uses the name of any political party, whether or not it has qualified for recognized ballot 
status. 

 It uses a word or words referring to a racial, religious, or ethnic group. 

 It would make reference to a specific religious denomination. However, a candidate may 
use his or her clerical title as a ballot designation. (Examples include, but are not limited 
to “Rabbi,” “Pastor,” “Minister,” “Priest,” “Bishop,” “Deacon,” “Monk,” “Nun,” and 
“Imam.”) 

 It refers to any activity prohibited by law. 

EXAMPLES OF ACCEPTABLE BALLOT DESIGNATIONS 

 Governing Board Member, La Habra City School District 

 Investment Counselor 

 Health Care Manager 

 Appointed Incumbent 

 Community Volunteer 

 Businesswoman/Attorney/Councilwoman 

 CPA/Parent 

 Retired USAF Officer 

 City Councilmember, City of La Habra 

 City of La Habra Councilmember/Educator 
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EXAMPLES OF UNACCEPTABLE BALLOT DESIGNATIONS 

Unacceptable Reason 

 Incumbent Mayor/Engineer  "Incumbent" must be used as noun and 
alone 

 City of La Habra 
Businessowner/Parent 

 “Businessowner” is two words (Webster’s 
Dictionary), thus exceeding the word limit 

 Prominent Businesswoman  Status 

 Businessman, Father  Slash marks must be used for punctuation 

 Nonprofit Organization Founder  Must be within past 12 months 

 Republican Legislative Assistant  No party affiliation can be mentioned 

 Community Volunteer/Parent  "Community Volunteer" must stand alone 

 Victim Rights Advocate  Suggests an evaluation of candidate's 
qualifications and is a status 

 Former Councilmember  Can't use "former" or "ex" 

 Veteran  Status 

 Army General, Ret.  "Retired" must appear before other 
words and not be abbreviated 

 
1. STATEMENT OF ECONOMIC INTERESTS FPPC FORM 700  

A Statement of Economic Interests Form 700 must be filed at the same time as the Candidate 
Statement.  Report investments, interests in real property, and business positions held on the 
date of filing your declaration of candidacy.  In addition, disclose income (including loans, gifts, 
and travel payments) received during the 12 months prior to the date of filing your declaration 
of candidacy. (Refer to the instructions in Form 700 when completing.). 

 

2. CANDIDATE INTENTION STATEMENT FPPC FORM 501 

A candidate for local office must file this form for each election, including reelection to the same 
office.  See Section VII Campaign Reporting Requirements for further details. 

 

3. CANDIDATE STATEMENT AGREEMENT 

A Candidate Statement Agreement must be signed and dated to indicate whether or not a 
Candidate Statement is submitted for inclusion in the voter’s pamphlet. 

  

Return to Index 
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IV. OPTIONAL FILINGS 
 

1. CANDIDATE STATEMENT  

Each candidate may prepare a Candidate Statement (Elections code § 13307) which may include 
the candidate's name and a brief description of education, experience, and other qualifications 
expressed by the candidate.  The Candidate’s Statement is published in the Voter Information 
Guide, and is subject to Elections Code provisions and Orange County Registrar guidelines for 
publication.  The Candidate Statement must be filed at the same time that the candidate’s 
Nomination Papers are filed.  

The statement may be withdrawn, but not changed, during the period for filing nomination 
papers and until 5:00 p.m. of the next working day after the close of the nomination period. § 
13307.  Withdrawal must be made in writing and addressed to the City Clerk by said deadline. 

The Candidate Statement is required to be filed electronically via a flash drive (which will contain 
the Candidate Statement Form template) provided with this Candidate Handbook, as well as a 
printed copy. 

CONTENT  

In addition to the restrictions set forth in Section 13307, any Candidate’s Statement submitted 
pursuant to Section 13307 shall consist of no more than 200 words and be limited to a recitation 
of the candidate’s own personal background and qualifications, and shall not in any way make 
reference to other candidates for that office or to another candidate’s qualifications, character, 
or activities.  The elections official shall not cause to be printed, posted on an Internet Website, 
or circulated any statement that the elections official determines is not so limited or that includes 
any reference prohibited by this section (Elections Code §13308).  

FORMATTING GUIDELINES 

The Orange County Registrar of Voters office has established a standardized format for Candidate 
Statements to assist candidates based on the following guidelines. 

1. The following paragraph styles are acceptable with this system. 

INDENTED PARAGRAPHS: 

   Xxxxx xxxxx xxxxxxxxxx xxxxx xxxxx.  X xxxx xx xxxxxxxxx xxxxxxxxx xxxxxxxxxxx xxxxxxx 
xxxxxxxxxx xx xxx xxxxx.  Xxx xxxxx xxxxxxx xxxxx xx xx. 

   Xxxx xxxxxxxx xx x x xxxxxxxxxx x xxxxxx xxxxx.  Xxx xxxxxx xxxxxx xxxxx xx xxx xxxxx  xxx 
xxxxxx.  Xx  xxxxx xxx. 

 

 

 

 

Return to Index 
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BLOCK PARAGRAPHS: 

Xxxxx xxxxxxx xxxxx.  Xxxx x xx xxxx xxxxxxxxxx xxx.  Xxxx xxx xxx xxxxxxxxxx. Xxxxxxx xx x 
xxxxxxx xx xx 

xxxx. X xxx xxxxx xxx x xx xxxx. Xxx xxx xxx xxxxxxx xxxxx xxx. 

Xxx xxxxxx xxx.  Xx xxx xxxxxxx xxxxxx xxxxx.  X xxx xxxxx xxxxxx xxxxx xxx. Xxxxx 
xxxxxxxxxxxxxxx xx xx  

x  xx xxx xxx. Xxx xxxx xxxxxxxx xxxxx xxx.  Xxx xxxxx xxxxxx xxxxxx xxxxx. 

DO NOT USE ANY PARAGRAPH/FORMAT STYLE OTHER THAN THOSE LISTED ABOVE. 

2. All statements must be submitted on our form or typed or printed by automated equipment.  
DO NOT PRINT ANY STATEMENT ON LINED PAPER. 

3. NOTE:  Name, age, and occupation lines are not included in the word count.  Only the text is 
counted.  The words reflected in the “Occupation” field must follow the ballot designation 
guidelines. 

4. Words may not be in underline, bold, or all CAPITAL letters.  §13307 

5. Do not use italics or different type styles or type sizes to highlight portions of the statement.  
§13307 

6. A 200-word statement must fit on one-quarter of a voter information guide page. A 400-word 
statement must fit on half page of the information guide. If the statement exceeds this 
limitation the OCROV will be forced to adjust your format to fit in the space allowed. 

7. Do not use bullet points, stars, asterisks, or numbers that function as bullet points to off-set 
paragraphs. Excessive number of paragraphs or block-indentation in a Candidate Statement 
may cause the statement to not fit in the allotted space even though the word count has not 
exceeded the maximum number of words.  If the statement does not fit into the box, you 
will be asked to edit your statement.  Keep this in mind as you write and format your 
statement. 

8. You may block indent a paragraph as long as bullet points, stars, asterisks or numbers are not 
used. 

9. All statements are printed in the voter information guide with the following titles not included 
in the word count: 

NAME OF CITY 

TITLE OF OFFICE 

Use these general guidelines to assist you in the preparation of your statement.   

CHECK YOUR CANDIDATE STATEMENT CAREFULLY FOR ERRORS IN SPELLING, PUNCTUATION, 
AND GRAMMAR BEFORE FILING.  WITH THE EXCEPTION OF THE FORMATTING REQUIREMENTS, 
YOUR STATEMENT WILL BE PRINTED EXACTLY AS SUBMITTED. 
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WORD COUNT 

Each word shall be counted as one word except as specified on this page. The following are the 
guidelines for computing the word count: 

The title of the office, name, district, age, and occupation lines are not included in the word count 
-only the text is counted. For voter-nominated offices, the party preference line is also not 
included in the word count. 

Punctuation marks are not included in the word count. 
Symbols such as "&" (and), and "#" (number/pound) are not considered  
punctuation                                                                                  each symbol is counted as one word 
Dictionary words  .............................................................................................................one word 
The words "a", "the", "and", and ''an" are counted as individual words. 

All proper nouns including geographical names and names of persons .........................one word 
   Examples: County of Orange, Orange County, San Juan Capistrano, City of La Habra, Jane Smith 

Abbreviations - UCLA, U.C.L.A., PTA, P.T.A., USMC, U.S.M.C  .........................................one word  

Acronyms  ........................................................................................................................one  word 

Regularly hyphenated words appearing in any generally available standard reference dictionary 
published in the United States within 10 years preceding the election.  (Each part of all other 
hyphenated words shall be counted as a separate word)  ..............................................one word 

Dates …………………………………………………………………………………………… ...............................one word 
  
Whole numbers - Digits (1 or  10 or 100, etc.)  ...............................................................one word 
   Spelled out (one or ten or one hundred)                                        each word counts as one word 

Names of things  .............................................................................each word counts as one word 
   L.A. Basketball Team (three words) 

Numeric combinations (1973, 18 1/2, 1971-73, 5%)  ......................................................one word 

Monetary amounts (if the dollar sign is used with figures - $1,000). .............................one word  
   Spelled out (one thousand dollars)  .............................................each word counts as one word 

Telephone/fax numbers  ..................................................................................................one word 

E-mail and website addresses  .........................................................................................one word 

If the text exceeds the word limit, the candidate must delete or change a sufficient number of 
words, or a sentence, to put the statement within the required word limit before the statement 
is filed.  The candidate should correct any misspellings before the statement is filed.  Other than 
formatting requirements, your Candidate Statement will be printed as filed. 

The submitted statement must be typed.  No word will be printed in “ALL CAPS,” bolding or 
underlining.  Do not use bullet points, stars, asterisks, or numbers that function as bullet points 
to block-indent paragraphs. 

Return to Index 
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However, you may block-indent within the paragraph without using bullets, etc.  Keep in mind 
that a 200 and 250-word statement must fit into a box (the size of a quarter page) and a 400-
word statement must fit into a box (the size of a half page).  Excessive block-indentation or 
numerous paragraphs consistin of one or two sentences each may extend the statement beyond 
the size of the box even though your statement may contain less than the maximum number of 
words.  If the statement does not fit into the box, you will be asked to edit your statement. 

The Candidate’s Statement may make no reference to another candidate.  The statement may 
include a description of the candidate’s education and qualifications expressed by the candidate 
themself. (EC Section 13308) 
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CONFIDENTIALITY 

A Candidate Statement: 

 remains confidential until the filing deadline expires; but 

 becomes a record accessible to the public after the filing deadline. 

Copies of Candidate Statements are made available by the City Clerk’s Office for public inspection 
per Elections Code § 13313, which states that a period of 10 calendar days that shall be provided 
for public examination. 

 August 8 – 17, 2020, is the Public review period for statements filed through August 10. 

 August 13 – 22, 2020, is the Public review period for statements filed during the extended 
filing period. 

During this public inspection period of 10 calendar days, any voter of La Habra or the City Clerk 
may seek court action to require any or all Candidate Statements be amended or deleted based 
on convincing proof:  a) that the material in question is false, misleading, or inconsistent with the 
requirements of the Elections Code; and b) that issuance of the writ or injunction will not 
substantially interfere with the printing or distribution of official election materials as provided 
by law. 

2. CANDIDATE STATEMENT DEPOSIT/ESTIMATED COST  

The Federal Voting Rights Act requires Orange County cities to translate and print Candidate 
Statements in English, Spanish, Chinese, Korean, and Vietnamese.  A separate Voter’s Pamphlet 
is printed in each language and made available to any registered voter upon request.  The 
estimated cost provided by the County Registrar for filing a Candidate's Statement of 
Qualifications is $602.30.  The City Clerk has been authorized by the City Council, per City of La 
Habra Resolution No. 5948, to recover the relating cost.   

Candidates filing a statement must pay in advance the estimated cost of $602.30 as a condition 
of having the Candiate Statement included in the Voter Information Guide.  When actual costs 
are computed by the Orange County Registrar of Voters, candidates will be notified by the City 
Clerk of either a refund or a balance due for the difference in actual costs. 

 
INDIGENT STATUS 

 
Any candidate alleging to be indigent (Elections Code § 13309) and unable to pay the requisite 
fee in advance shall submit a statement of financial worth to be used in determining eligibility to 
submit a candidate statement without payment of the fee in advance.  The statement of financial 
worth form shall be furnished by the City Clerk, and may include questions relating to the 
candidate’s employer, income, real estate holdings, tangible personal property, and financial 
obligations. The candidate  shall certify the content of the statement as to its truth and 
correctness under penalty of perjury.  The candidate shall also sign a release form for the 
candidate’s most recent federal income tax report. 
 
 

Return to Index Return to Index 
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3. CODE OF FAIR CAMPAIGN PRACTICES – VOLUNTARY (EC§20440) 

This voluntary document encourages ethical behavior by candidates running for public office.  
The City Clerk is required by the Elections Code to provide candidates with a blank Code of Fair 
Campaign Practices form and a copy of the Elections Code sections pertaining to the Fair 
Campaign Practices Code. The intent of the legislature in approving this chapter in the Elections 
Code is to encourage every candidate for public office to subscribe to the Code of Fair Campaign 
Practices, and follow the basic principles of decency, honesty, and fair play in order that after 
vigorously contested, but fairly conducted campaigns, the citizens may exercise their 
constitutional right to vote free from dishonest and unethical practices which tend to prevent 
the full and free expression of the will of the voters. 

4. CHARACTER-BASED NAME FORM 
This form applies to character-based languages, including, but not limited to:  Mandarin Chinese, 
Cantonese, Japanese, and Korean.  Per Elections Code Section 13211.7 “.. any ballot that provides 
a translation of a candidate’s name shall contain a phonetic transliteration of the candidate’s 
name..”  If a candidate has a character-based name by birth, that can be verified by birth 
certificate or other valid identification, the candidate may use that name on the ballot instead of 
a phonetic transliteration.  A candidate who does not have a character-based name by birth, but 
who identifies by a particular character-based name and can demonstrate to the local elections 
official that the candidate has been known and identified within the public sphere by that name 
over the past two years, may use that name instead of a phonetic transliteration. 
 
5. STATEMENT OF ORGANIZATION FPPC FORM 410  

The Form 410 must be filed within 10 days of receiving $2,000 in campaign contributions. When 
filing the Form 410, include a $50 payment made payable to the Secretary of State. If your 
committee has not yet reached the $2,000 threshold, mark the “not yet qualified” box. The $50 
fee is requested at this time, but is not legally required until the group qualifies as a committee. 
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V. CITY AND GOVERNMENT CODE SECTIONS 
 

1. CITY OF LA HABRA RESOLUTION NO. 5948

Return to Index 
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2. CODE OF FAIR CAMPAIGN PRACTICES     Required to be given to candidate 
 

CODE OF FAIR CAMPAIGN PRACTICES 
(Division 20, Chapter 5, Elections Code.) 

Chapter 5. Fair Campaign Practices 
 

Article 1. General Intent 
20400. The Legislature declares that the purpose of this chapter is to encourage every candidate 
for public office in this state to subscribe to the Code of Fair Campaign Practices.  
 

It is the ultimate intent of the Legislature that every candidate for public office in this state who 
subscribes to the Code of Fair Campaign Practices will follow the basic principles of decency, 
honesty, and fair play in order that after vigorously contested, but fairly conducted campaigns, 
the citizens of this state may exercise their constitutional right to vote, free from dishonest and 
unethical practices which tend to prevent the full and free expression of the will of the voters.  
 

The purpose in creating the Code of Fair Campaign Practices is to give voters guidelines in 
determining fair play and to encourage candidates to discuss issues instead of untruths or 
distortions. 
 

Article 2. Definitions 
20420. As used in this Chapter, "Code" means the Code of Fair Campaign Practices.  
 

Article 3. Code of Fair Campaign Practices 
20440. At the time an individual is issued his or her declaration of candidacy, nomination papers, 
or any other paper evidencing an intention to be a candidate for public office, the elections 
official shall give the individual a blank form of the code and a copy of this chapter. The elections 
official shall inform each candidate for public office that subscription to the code is voluntary. 
 

In the case of a committee making an independent expenditure, as defined in Section 82031 of 
the Government Code, the Secretary of State shall provide a blank form and a copy of this chapter 
to the individual filing, in accordance with Title 9 (commencing with § 81000) of the Government 
Code, an initial campaign statement on behalf of the committee.  
 

The text of the Code shall read, as follows:  See "CODE OF FAIR CAMPAIGN PRACTICES." 
 

20442. The elections official shall accept, at all times prior to the election, all completed forms 
that are properly subscribed to by a candidate for public office and shall retain them for public 
inspection until 30 days after the election.  
 

20443. Every code subscribed to by a candidate for public office pursuant to this chapter is a 
public record open for public inspection.  
 

20444. In no event shall a candidate for public office be required to subscribe to or endorse the 
code.  

Required to be given to candidate. Optional to be signed and returned.  

 

Return to Index 
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3. LITERATURE AND MASS MAILING REQUIREMENTS (Required to be give to candidate) 
 

LITERATURE REQUIREMENTS 
§ 16, Elections Code 
A copy of Section 84305 of the Government Code shall be provided by the elections official to 
each candidate or his or her agent at the time of filing the declaration of candidacy and to the 
proponents of a local initiative or referendum at the time of filing the petitions.  
 

MASS MAILING REQUIREMENTS 
§ 84305, Government Code 

(a) (1) – Except as provided in subdivision (b) a candidate, candidate controlled committee 
established for an elective office for the controlling candidate, or political party committee shall 
not send a mass mailing unless the name, street address, and city of the candidate or committee 
are shown on the outside of each piece of mail in the mass mailing and on at least one of the 
inserts included within each piece of mail of the mailing in no less than 6-point type that is in a 
color or print that contrasts with the background so as to be easily legible. A post office box may 
be stated in lieu of a street address if the candidate's, candidate controlled committee 
established for an elective office for the controlling candidate's, or political party committee's 
address is a matter of public record with the Secretary of State.  

(2) Except as provided in subdivision (b), a committee, other than a candidate controlled 
committee established for an elective office for the controlling candidate or a political party 
committee, shall not send a mass mailing that is not required to include a disclosure pursuant 
to Section 84504.2 unless the name, street address, and city of the committee is shown on 
the outside of each piece of mail in the mass mailing and on at least one of the inserts 
included within each piece of mail of the mailing in no less than 6-point type that is in a color 
or print that contrasts with the background so as to be easily legible. A post office box may 
be stated in lieu of a street address if the committee's address is a matter of public record 
with the Secretary of State.  
(b) If the sender of the mass mailing is a single candidate or committee, the name, street 

address, and city of the candidate or committee need only be shown on the outside of each piece 
of mail.  

(c) (1) A candidate, candidate controlled committee established for an elective office for the 
controlling candidate, or political party committee shall not send a mass electronic mailing unless 
the name of the candidate or committee is shown in the electronic mailing preceded by the words 
“Paid for by” in at least the same size font as a majority of the text in the electronic mailing.  

(2) A committee, other than a candidate controlled committee established for an elective 
office for the controlling candidate or a political party committee, shall not send a mass 
electronic mailing that is not required to include a disclosure pursuant to Section 84502 
or 84504.3 unless the name of the committee is shown in the electronic mailing preceded 
by the words “Paid for by” in at least the same size font as a majority of the text in the 
electronic mailing.  

(d) If the sender of a mass mailing is a controlled committee, the name of the person 
controlling the committee shall be included in addition to the information required by 
subdivision (a) or (c).  
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(e) For purposes of this section, the following terms have the following meanings:  
(1) “Mass electronic mailing” means sending more than 200 substantially similar pieces 
of electronic mail within a calendar month.  “Mass electronic mailing” does not include 
communication that was solicited by the recipient, including, but not limited to, 
acknowledgments for contributions or information that the recipient communicated to 
the organization. 
(2) “Sender” means the candidate, candidate controlled committee established for an 
elective office for the controlling candidate, or political party committee who pays for the 
largest portion of expenditures attributable to the designing, printing, and posting of the 
mailing which are reportable pursuant to Sections 84200 to 84216.5, inclusive.  
(3) To “pay for” a share of the cost of a mass mailing means to make, to promise to make, 
or to incur an obligation to make, any payment: (A) to any person for the design, printing, 
postage, materials, or other costs of the mailing, including salaries, fees, or commissions, 
or (B) as a fee or other consideration for an endorsement or, in the case of a ballot 
measure, support or opposition, in the mailing.  

(f) This section does not apply to a mass mailing or mass electronic mailing that is paid for by 
an independent expenditure. 
*Note: for Form see Section “VIII.2 Election Forms” 
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PENAL PROVISIONS - ELECTION CAMPAIGNS 

§ 18303, Election Code 
Every person who violates Section 84305 of the Government Code relating to mass mailing is 
subject to the penal provisions set forth in Chapter 11 (commencing with Section 91000) of Title 
9 of the Government Code.  
 

§ 91000, Government Code 
(a) Any person who knowingly or willfully violates any provision of this title is guilty of a 
misdemeanor.  
(b) In addition to other penalties provided by law, a fine of up to the greater of ten thousand 
dollars ($10,000) or three times the amount the person failed to report properly or unlawfully 
contributed, expended, gave or received may be imposed upon conviction for each violation.  
(c) Prosecution for violation of this title must be commenced within four years after the date on 
which the violation occurred.  
 
§ 91001, Government Code 
(a) The Attorney General is responsible for enforcing the criminal provisions of this title with 
respect to state agencies, lobbyists and state elections. The district attorney of any county in 
which a violation occurs has concurrent powers and responsibilities with the Attorney General.  
(b) The civil prosecutor is primarily responsible for enforcement of the civil penalties and 
remedies of this title. The civil prosecutor is the commission with respect to the state or any state 
agency, except itself. The Attorney General is the civil prosecutor with respect to the commission. 
The district attorneys are the civil prosecutors with respect to any other agency. The civil 
prosecutor may bring any civil action under this title which could be brought by a voter or 
resident of the jurisdiction. Upon written authorization from a district attorney, the commission 
may bring any civil action under this title which could be brought by a voter or resident of the 
jurisdiction. Under such circumstances, Section 91007 shall not apply to the commission.  
(c) Whether or not a violation is inadvertent, negligent or deliberate, and the presence or absence 
of good faith shall be considered in applying the remedies and sanctions of this title. 
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DEFINITION OF MASS MAILING 

§ 18435, California Code of Regulations  
(a) A “mass mailing” has been made when over two hundred substantially similar pieces of mail 
have been sent within a calendar month.  
(b) The sender, as used in Section 84305, is the candidate or committee who pays for the largest 
portion of expenditures attributable to the designing, printing, and posting of the mailing which 
are reportable under Government Code Sections 84200 through 84217.  
(c) The identification required by Section 84305 must be preceded by the words “Paid for by.” 
These words must be presented in the same size and color as the identification required by 
Section 84305, and must be immediately adjacent to and above or immediately adjacent to and 
in front of the required identification unless otherwise specified by statue.  
Note: Authority cited: Section 83112, Government Code. Reference: Sections 82041.5 and 84305, 
Government Code.  
 
§ 18435.5, California Code of Regulations  
(a) Section 84305.5 requires a slate mailer to identify the slate mailer organization or committee 
sending the slate mailer, and to designate by an asterisk (*) each candidate and each ballot 
measure supported or opposed in a slate mailer for which payment of $100 or more has been 
received by the organization or committee (either from the candidate, ballot measure 
committee, or from any other person “at the behest” of a candidate or ballot measure committee 
as defined in Regulation 18225.7).  
(b) To ensure that it is easily legible, the Notice to Voters required by Section 84305.5 shall appear 
with a reasonable degree of color contrast between the background and the statement and must 
appear on a plain background, not superimposed over an illustration or a patterned background. 
Examples of a reasonable degree of color contrast that would meet the standard required by 
Section 84305.5 are when the disclaimer is printed in black text on a white background or a 
similar degree of color contrast between the background and the text of the disclaimer.  
(c) Slate Mailers in Multiple Languages. The Notice to Voters in a slate mailer shall appear in 
English. In addition, if all or a significant portion of the slate mailer appears in a language other 
than English, the Notice to Voters must also appear in that language.  
(d) In addition to applying to slate mailers sent by traditional mail, the slate mailer identification 
and disclaimer requirements of Section 84305.5 apply to slate mailers distributed electronically.  
Note: Authority cited: Section 83112, Government Code. Reference: Section 84305.5, 
Government Code. 
 
  

Return to Index 



31 
A Candidate Handbook 2020 Final.docx 

 

 

4. POLITICAL ADVERTISING DISCLOSURES AND SUMMARY SHEET  
 

California Fair Political Practices Commission  
Political Advertisement Disclosures  
Under California’s Political Reform Act (the “Act”), committees, generally, must include “Ad paid for 
by” disclosures on campaign advertising, including campaign mailers, radio and television ads, 
telephone robocalls, and electronic media ads. Please see the Advertising Disclosure Charts for 
specific disclosure requirements. The questions below relate to disclosure requirements for 
committees that purchase advertisements or circulate communications supporting or opposing a 
state or local candidate or ballot measure in California. This fact sheet is informational only and 
contains only highlights of selected provisions of the law. It does not carry the weight of the law. For 
further information, consult the Act and its corresponding regulations, advice letters and opinions.  
 
Who Must Use a Disclosure?  
A candidate’s campaign committee, a political action committee, a ballot measure committee, a 
political party committee, a major donor, and a person or entity making independent expenditures 
on candidates or ballot measures in California are all types of committees that are subject to 
disclosure rules.  In general, a person or entity qualifies as a committee under the Act if they receive 
contributions from others for political purposes of $2,000 or more per year; if they make independent 
expenditures on California candidates or ballot measures of $1,000 or more per year; or if they make 
contributions to California candidates or ballot measures of $10,000 or more per year. 

 
General Questions  
1. What is an advertisement?  

 An advertisement is a communication that is made for the purpose of supporting or opposing 
a candidate or ballot measure.  Advertisements include mass mailings (including emails), paid 
telephone calls, newspaper, radio and television ads, billboards, yard signs, and electronic 
media ads.  

 
2. What is a disclosure?  

 
 A “disclosure” is the portion of a political message that identifies the person or entity who 

paid for or authorized the communication.  “Ad paid for by committee name” is generally the 
basic disclosure required by the Act on most campaign communications sent by a committee.  

 
3. Are the Act’s disclosure rules the same for all committees and all ads?  

 
 No.  Basic disclosure rules apply to campaign materials disseminated by a candidate for their 

own election campaign because it is generally clear to the public that the candidate is sending 
the communication. Stricter disclosure rules apply to ballot measure advertisements and 
independent expenditure advertisements on candidates and ballot measures, because it is 
less clear to the public who is responsible for these ads. 

 
advice@fppc.ca.gov 1.866.275.3772 or 916.322.5660 www.fppc.ca.gov FPPC Ed. Pro • 038-01-2020 • 
Page 2 of 4 
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4. Must a disclosure appear on ALL printed materials or campaign items?  
 

 No. A disclosure is not required on the following items:  
 • Campaign buttons smaller than 10 inches in diameter, pins, bumper stickers smaller 

than 60 square inches, and magnets  
 • Pens, pencils, rulers, mugs, potholders, key tags, golf balls and similar small campaign 

promotional items where a disclosure cannot be conveniently printed  
 • T-shirts, caps, hats, and other articles of clothing  
 • Skywriting and airplane banners  
 • Committee checks and receipts  

 

5. What must the disclosure state?  
 

 Generally, the basic disclosure must state: “Ad Paid for by committee name.” Please see 
the Advertising Disclosure Charts for specific disclosure requirements. In most cases, any 
recipient committee except a candidate committee or a political party committee must 
also list top three contributors of $50,000 or more. An advertisement supporting or 
opposing a candidate that is paid for by an independent expenditure shall include a 
statement that it was not authorized by a candidate or a committee controlled by a 
candidate. If the advertisement was authorized or paid for by a candidate for another 
office, the expenditure shall instead include a statement that “This advertisement was 
not authorized or paid for by a candidate for this office or a committee controlled by a 
candidate for this office.”  

 

6. How must the disclosure appear?  
 

 Written disclosures must be printed clearly and legibly. Spoken disclosures must be 
spoken clearly. Disclosures must also be written or spoken in the same language used in 
the advertisement. Specific requirements for color contrast, font, print size and time 
appearing on screen or read during a telephone or radio advertisement are listed in 
FPPC advertising disclosure charts.  

 

7. If a committee’s top contributor changes, must advertisement disclosures be updated?  
 

 Yes. Television, radio, telephone, electronic billboard, or other electronic media 
advertisement shall be updated to reflect the new top contributors within five business 
days. Print media advertisement, including nonelectronic billboards, shall be updated to 
reflect the new top contributors before placing a new or modified order for additional 
printing of the advertisement.  

 

8. What are the rules for disclosures on communications in a language other than English?  
 

 Disclosures on political advertisements must be written or spoken in the same language 
used in the advertisement, except for the name of the committee and the top 
contributors to the committee, if any. 

advice@fppc.ca.gov 1.866.275.3772 or 916.322.5660 www.fppc.ca.gov FPPC Ed. Pro • 038-01-2020 • 
Page 3 of 4  
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9. Must a disclosure appear on communications from an organization to its members?  
 

For political party communications, yes. For communications from other organizations to 
their members, a disclosure is not required.  

 
Mass Mailing Questions  
10. On mass mailings, what must the disclosure state?  
 

 A mass mailing – over 200 substantially similar pieces of mail sent within a calendar month 
– must include: the words “Paid for by” immediately in front of or above the name and 
address of the committee on the outside of each piece of postal mail. The disclosure must 
be in no less than 6-point type and in a color that contrasts with the background. 

 
If a mass mailing is paid for by more than one candidate or committee, the words “paid for by” 
must appear immediately in front of or above the name and address of the candidate or 
committee who is paying the greatest share of the mass mailing (including costs for designing, 
postage, and printing) and must be placed on the outside of each piece of mail. If two or more 
candidates or committees pay equally for the mailer, the name and address of at least one of the 
candidates or committees must be shown on the outside, and the names and addresses of all 
candidates or committees paying for the mailer must appear on at least one insert. 
 
11. On emails, what must the disclosure state?  
 

 When over 200 substantially similar emails are sent by a candidate or committee, the 
email must include “Paid for by and the committee name.” The committee’s street 
address is not required on mass emails sent by a committee, but may be included.  

 
Advertising Issues Not Under FPPC’s Jurisdiction  
12. What are the rules about when and where political signs may be placed?  
 

 The Act does not contain rules about when and where signs may be placed. You may visit 
the California Department of Transportation website for information about the State 
Outdoor Advertising Act and additional restrictions on political sign placement. You 
should also check with your local jurisdiction as there may be local laws that restrict or 
prohibit the placement of campaign signs at certain times and in specified places.  

 
13. Where can I get information about the National Do Not Call Registry?  
 
 For information about the National Do Not Call Registry, administered by the Federal 

Trade Commission (FTC), go to www.donotcall.gov  
 
advice@fppc.ca.gov 1.866.275.3772 or 916.322.5660 www.fppc.ca.gov FPPC Ed. Pro • 038-01-2020 • 
Page 4 of 4  
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5. BALLOT DESIGNATION ELECTION CODES AND CALIFORNIA CODE OF REGULATIONS  
 
For your reference, the relevant provisions of the Elections Code section are reproduced below:  
EC § 13106. No Title or Degree.  
No title or degree shall appear on the same line on a ballot as a candidate's name, either before 
or after the candidate's name, in the case of any election to any office.  
 
EC § 13107. Ballot Designation Requirements  
(a) With the exception of candidates for Justice of the State Supreme Court or Court of Appeal, 
immediately under the name of each candidate, and not separated from the name by any line, 
unless the designation made by the candidate pursuant to Section 8002.5 must be listed 
immediately below the name of the candidate pursuant to Section 13105, and in that case 
immediately under the designation, may appear at the option of the candidate only one of the 
following designations:  

(1) Words designating the elective city, county, district, state, or federal office which the 
candidate holds at the time of filing the nomination documents to which the candidate 
was elected by vote of the people. 

(2) The word "incumbent" if the candidate is a candidate for the same office which the 
candidate holds at the time of filing the nomination papers, and was elected to that office 
by a vote of the people. 

(3) No more than three words designating either the current principal professions, vocations, 
or occupations of the candidate, or the principal professions, vocations, or occupations 
of the candidate during the calendar year immediately preceding the filing of nomination 
documents. 

(4) The phrase "appointed incumbent" if the candidate holds an office by virtue of 
appointment, and the candidate is a candidate for election to the same office, or, if the 
candidate is a candidate for election to the same office or to some other office, the word 
"appointed" and the title of the office. In either instance, the candidate may not use the 
unmodified word "incumbent" or any words designating the office unmodified by the 
word "appointed." However, the phrase "appointed incumbent" shall not be required of 
a candidate who seeks reelection to an office which the candidate holds and to which the 
candidate was appointed, as a nominated candidate, in lieu of an election, pursuant to 
Sections 5326 and 5328 of the Education Code or Section 7228, 7423, 7673, 10229, or 
10515 of this code.  

(b) (1) Except as specified in paragraph (2), for candidates for judicial office, immediately under 
the name of each candidate, and not separated from the name by any line, only one of the 
following designations may appear at the option of the candidate: 

(A) Words designating the city, county, district, state, or federal office held by the candidate at 
the time of filing the nomination documents. 

(B) The word “incumbent” if the candidate is a candidate for the same office that the candidate 
holds at the time of filing the nomination papers. 

Return to Index 
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(C) No more than three words designating either the current principal professions, vocations, or 
occupations of the candidate, or the principal professions, vocations, or occupations of the 
candidate during the calendar year immediately preceding the filing of nomination documents. 

(2) For a candidate for judicial office who is an active member of the State Bar employed by a 
city, county, district, state, or by the United States, the designation shall appear as one of the 
following: 

(A) Words designating the actual job title, as defined by statute, charter, or other governing 
instrument. 

(B) One of the following ballot designations: “Attorney,” “Attorney at Law,” “Lawyer,” or 
“Counselor at Law.” The designations “Attorney” and “Lawyer” may be used in combination with 
one other current principal profession, vocation, or occupation of the candidate, or the principal 
profession, vocation, or occupation of the candidate during the calendar year immediately 
preceding the filing of nomination documents. 

(3) A designation made pursuant to subparagraph (A) of paragraph (1) or paragraph (2) shall also 
contain relevant qualifiers, as follows: 

(A) If the candidate is an official or employee of a city, the name of the city shall appear preceded 
by the words “City of.” 

(B) If the candidate is an official or employee of a county, the name of the county shall appear 
preceded by the words “County of.” 

(C) If the candidate is an official or employee of a city and county, the name of the city and county 
shall appear preceded by the words “City and County.” 

(D) If the candidate performs quasi-judicial functions for a governmental agency, the full name 
of the agency shall be included. 

(c) A candidate for superior court judge who is an active member of the State Bar and practices 
law as one of his or her principal professions shall use one of the following ballot designations as 
his or her ballot designation: “Attorney,” “Attorney at Law,” “Lawyer,” or “Counselor at Law.” 
The designations “Attorney” and “Lawyer” may be used in combination with one other current 
principal profession, vocation, or occupation of the candidate, or the principal profession, 
vocation, or occupation of the candidate during the calendar year immediately preceding the 
filing of nomination documents. 

(d) For purposes of this section, all California geographical names shall be considered to be one 
word. Hyphenated words that appear in any generally available standard reference dictionary, 
published in the United States at any time within the 10 calendar years immediately preceding 
the election for which the words are counted, shall be considered as one word. Each part of all 
other hyphenated words shall be counted as a separate word. 

(e) The Secretary of State and any other elections official shall not accept a designation of which 
any of the following would be true: 

(1) It would mislead the voter. 



40 
A Candidate Handbook 2020 Final.docx 

 

 

(2) It would suggest an evaluation of a candidate, such as outstanding, leading, expert, virtuous, 
or eminent. 

(3) It abbreviates the word “retired” or places it following any word or words which it modifies. 

(4) It uses a word or prefix, such as “former” or “ex-,” which means a prior status. The only 
exception is the use of the word “retired.” 

(5) It uses the name of any political party, whether or not it has qualified for the ballot. 

(6) It uses a word or words referring to a racial, religious, or ethnic group. 

(7) It refers to any activity prohibited by law. 

(f) If, upon checking the nomination documents and the ballot designation worksheet described 
in Section 13107.3, the elections official finds the designation to be in violation of any of the 
restrictions set forth in this section, the elections official shall notify the candidate by registered 
or certified mail return receipt requested, addressed to the mailing address provided on the 
candidate’s ballot designation worksheet. 

(1) The candidate shall, within three days, excluding Saturday, Sunday, and state holidays, from 
the date the candidate receives notice by registered or certified mail, or from the date the 
candidate receives actual notice of the violation, whichever occurs first, appear before the 
elections official or, in the case of the Secretary of State, notify the Secretary of State by 
telephone, and provide a designation that complies with subdivision (a) or (b). 

(2) If a candidate fails to provide a designation that complies with subdivision (a) or (b) within the 
three-day period specified in paragraph (1), a designation shall not appear after the candidate’s 
name. 

(g) A designation given by a candidate shall not be changed by the candidate after the final date 
for filing nomination documents, except as specifically requested by the elections official as 
specified in subdivision (f) or as provided in subdivision (h). The elections official shall maintain a 
copy of the ballot designation worksheet for each candidate that appears on the ballot in the 
county for the same period of time as applied to nomination documents pursuant to Section 
17100. 

(h) The designation shall remain the same for all purposes of both primary and general elections, 
unless the candidate, at least 98 days before the general election, requests in writing a different 
designation which the candidate is entitled to use at the time of the request. 

(i) In all cases, the words so used shall be printed in a manner consistent with the space 
requirements of Sections 13207 and 13211. 

(j) If a foreign language translation of a candidate’s designation is required under the federal 
Voting Rights Act of 1965 (52 U.S.C. Sec. 10101 et seq.), as amended, to appear on the ballot in 
addition to the English language version, it shall be as short as possible, as consistent as is 
practicable with this section, and shall employ abbreviations and initials wherever possible in 
order to avoid undue length. 
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EC § 13107.3 Ballot Designation Worksheet in format prescribed by Secretary of State  
(a) A candidate who submits a ballot designation pursuant to subdivision (a) of Section 13107 
shall file a ballot designation worksheet that supports the use of that ballot designation by the 
candidate, in a format prescribed by the Secretary of State.  
(b) The ballot designation worksheet shall be filed with the elections official at the same time 
that the candidate files their declaration of candidacy.  
(c) In the event that a candidate fails to file a ballot designation worksheet in accordance with 
subdivision (a), no designation shall appear under the candidate's name on the ballot.  

EC § 13107.5. Ballot Designation of "Community Volunteer"  
(a) A candidate's ballot designation as "community volunteer" shall constitute a valid principal 
vocation or occupation for purposes of subdivision (a) of Section 13107, if not otherwise in 
violation of any of the restrictions set forth in that section, and subject to the following 
conditions:  

(1) A candidate's community volunteer activities constitute the candidate’s principal 
profession, vocation, or occupation.  

(2) A candidate is not engaged concurrently in another principal profession, vocation, or 
occupation.  

(3) A candidate may not use the designation of "community volunteer" in combination with 
any other principal profession, vocation, or occupation designation.  

(b) The Secretary of State shall by regulation define what constitutes a community volunteer for 
purposes of this section.  
 
EC § 13211.7. Requirements for phonetic transliteration of candidate’s name 
 (a) (1) In jurisdictions required to provide translated ballot materials pursuant to Section 203 of 
the federal Voting Rights Act of 1965 (52 U.S.C. Sec. 10503), as that section may be amended 
from time to time, any ballot that provides a translation of a candidate’s name shall contain a 
phonetic transliteration of the candidate’s name, except as provided in subdivision (b). 
(2) This section applies only to character-based languages, including, but not limited to, Mandarin 
Chinese, Cantonese, Japanese, and Korean. 
(3) If a candidate’s name is to appear on the ballot in more than one jurisdiction in an election, 
all of those jurisdictions required to provide translated ballot materials pursuant to Section 203 
of the federal Voting Rights Act of 1965 (52 U.S.C. Sec. 10503) shall use the same phonetic 
transliteration or character-based translation of the name. 
(4) (A) In a jurisdiction in which separate ballots containing translations of the candidates’ names 
are printed in different languages, both the alphabet-based names and the translations of the 
candidates’ names, for candidates that have translated names, shall appear on the translated 
ballot. 
(B) If a jurisdiction is unable to comply with subparagraph (A) due to limitations of its existing 
voting system, any new voting system purchased by the jurisdiction after July 1, 2020, shall be 
able to accommodate the requirements of subparagraph (A). 
(b) If a candidate has a character-based name by birth, that can be verified by birth certificate or 
other valid identification, the candidate may use that name on the ballot instead of a phonetic 
transliteration. A candidate who does not have a character-based name by birth, but who 
identifies by a particular character-based name and can demonstrate to the local elections official 
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that the candidate has been known and identified within the public sphere by that name over 
the past two years, may use that name instead of a phonetic transliteration. 
 

For your reference, California Code of Regulations 2CCR 20710-20719 is reproduced below:  
Required to be give to candidate 
CCR § 20710. General Provisions. 
(a) The regulatory purpose of this Chapter is to ensure the accurate designation of the candidate 
upon the ballot in order that an informed electorate may intelligently elect one of the candidates. 
(b) The Secretary of State shall, at all times, apply and interpret the provisions of Elections Code 
Section 13107 and the regulations included in this Chapter in a manner consistent with the 
regulatory purpose of this Chapter. 
(c) Candidates are not required to use a ballot designation pursuant to Elections Code Section 
13107, subdivision (a), and may opt to leave the space for such a designation on the ballot blank. 
In order to notify the elections official as to whether the candidate will use a ballot designation 
or will opt to leave the ballot designation space blank, the candidate must initial the appropriate 
box on the Declaration of Candidacy or otherwise so indicate on the Declaration of Candidacy. 
(d) Pursuant to Elections Code s 13107, subdivision (a), a candidate may submit a proposed ballot 
designation pursuant to any one of the four provisions specified in Elections Code Section 13107, 
subdivision (a), subparts (1) through (4), applicable to that candidate. The candidate shall be free 
to select from which of the applicable four subparts the candidate is submitting his or her 
proposed ballot designation. 
(e) The regulations set forth in this Chapter shall apply only to elections held for offices for which 
elections returns are certified by the Secretary of State of the State of California. 
(f) Whenever, the word “should” is used in this Chapter, it is recommended, not mandatory. 
Note: Authority cited: Section 12172.5, Government Code. Reference: Section 13107, Elections 
Code. 

CCR § 20711. Ballot Designation Worksheet.  
(a) In order to facilitate review of a candidate's proposed ballot designation by the Secretary of 
State pursuant to Elections Code Section 13107, the candidate shall submit, at the time of filing 
his or her proposed ballot designation on the Declaration of Candidacy, a completed Ballot 
Designation Worksheet on a form provided by the Secretary of State.  
(b) All Ballot Designation Worksheets filed with the Office of the Secretary of State or the county 
elections officials pursuant to this section shall be public records and shall be available for 
inspection and copying at the public counter of the Elections Division of the Office of the 
Secretary of State, Fifth Floor, 1500 11th Street, Sacramento, California 95814, or at the office of 
the applicable county elections official.  
(c) The Secretary of State shall provide a master copy or copies of the Ballot Designation 
Worksheet to all elections officials responsible for providing and accepting the nomination 
documents for candidates in elections for offices certified by the Secretary of State. The Ballot 
Designation Worksheet shall request that the candidate proposing the ballot designation provide 
the following information:  

(1) The candidate's name, home, business and mailing addresses, telephone numbers, e-mail 
address, if available, and fax number;  

(2) A designation of the office for which the candidate is seeking election;  
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(3) The name, home, business and mailing addresses, telephone numbers, e-mail address, if 
available, and fax number of the attorney representing the candidate or for any other person 
to be contacted in the event the Secretary of State requires further information regarding the 
proposed ballot designation;  
(4) The proposed ballot designation submitted by the candidate;  
(5) The candidate may submit one or more proposed alternate ballot designations ranked in 

order of the candidate's preference;  
(6) A brief statement identifying the factual basis upon which the candidate claims the 

proposed ballot designation and each proposed alternate ballot designation, including 
the following:  
(A) If the candidate holds elected office and is submitting their proposed ballot 

designation pursuant to Elections Code Section 13107, subdivisions (a)(1) or (a)(2), 
the candidate shall indicate the elective office the candidate currently occupies and 
may attach a copy of their Certificate of Election;  

(B) If the candidate is a judicial officer and is submitting his or her proposed ballot 
designation pursuant to Elections Code Section 13107, subdivisions (a)(1) or (a)(2), 
the candidate shall indicate the elective office currently held and may attach either 
(A) a copy of the candidate’s Certificate of Election or (B) a copy of the candidate’s 
commission or certificate of appointment, issued at the time the candidate was 
appointed to the judicial office which the candidate currently occupies;  

(C) If the candidate submits a ballot designation pursuant to Elections Code Section 
13107, subdivision (a)(3), the candidate shall indicate:  
(i) The title of the position or positions which the candidate claims supports the 

proposed ballot designation;  
(ii) The dates during which the candidate held such position;  
(iii) A description of the work the candidate performs in the position;  
(iv) The name of the candidate's business or employer;  
(v) The name and telephone number of a person or persons who could verify such 
information; and  
(vi) A statement that the professions, vocations or occupations relied upon to support 

the proposed ballot designation constitute the primary, main or leading 
professions, vocations or occupations of the candidate, in accordance with the 
definition of the term "principal" as set forth at Section 20714, subdivision (b).  

(D) If the candidate submits a ballot designation pursuant to Elections Code Section 
13107, subdivision (a)(4), the candidate shall indicate the date on which the candidate 
was appointed to the office for which the candidate is an appointed incumbent.  

(d) The candidate may attach or append any supporting documents or other exhibits to the 
candidate’s Ballot Designation Worksheet which he or she believes support the candidate’s 
proposed ballot designation. Such attached documents or other exhibits shall be deemed to be 
incorporated by reference as part of the candidate's Ballot Designation Worksheet and shall be 
considered as such by the Secretary of State.  
(e) If a candidate requests a change of the candidate’s ballot designation pursuant to Elections 
Code Section 13107(e), that request shall be accompanied by a Ballot Designation Worksheet.  
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Note: Authority Authority cited: Section 12172.5, Government Code. Reference: Sections 13107 
and 13107.3, Elections Code. 
 
CCR § 20712. Proposed Ballot Designations Submitted Pursuant to Elections Code § 13107, 
Subdivision (a)(1). 
Proposed ballot designations submitted pursuant to Elections Code § 13107, subdivision (a)(1), 
shall be subject to the following provisions: 
(a) In the case of candidates holding elective city, county, district, state, or federal office, the 
candidate's ballot designation shall be the elective office which the candidate holds at the time 
of filing the nomination documents. 
(b) In the case of judicial officers, the candidate's ballot designation shall be the elective office 
which the candidate holds at the time of filing the nomination documents. 
(c) There shall be no word count limitation applicable to ballot designations submitted pursuant 
to Elections Code § 13107, subdivision (a)(1). 
(d) Proposed ballot designations indicating a position of legislative leadership or leadership in 
another elected body, such as “Majority Leader of the California Senate,” “Minority Leader of the 
California State Assembly,” “Speaker of the California State Assembly,” “President Pro Tempore 
of the California State Senate,” “City of Orange Mayor Pro Tem,” and the like, are not elective 
offices described in Elections Code § 13107, subdivision (a)(1). Such ballot designations are 
improper, pursuant to Elections Code § 13107, subdivision (a)(1). They may, however, subject to 
the three-word limit, be considered under the provisions of § 13107(a)(3). Examples of 
acceptable ballot designations under this section include, but are not limited to, “Assembly 
Minority Leader,” “California Assembly Speaker,” and “Mayor Pro Tem.” 
(e) Proposed ballot designations indicating that the candidate is a member of the state or county 
central committee of a political party, or an officer of a state or county central committee of a 
political party, are improper, as such positions do not constitute elective county or state offices 
as specified in Elections Code § 13107, subdivision (a)(1). 
Note: Authority cited: Section 12172.5, Government Code. Reference: Section 13107, Elections 
Code. 

CCR § 20713. Proposed Ballot Designations Submitted Pursuant to Elections Code s 13107, 
Subdivision (a)(2). 
Proposed ballot designations submitted pursuant to Elections Code s 13107, subdivision (a)(2), 
shall be subject to the following provisions: 
(a) A proposed ballot designation submitted pursuant to Elections Code s 13107, subdivision 
(a)(2), is limited “incumbent,” as that term is defined in Elections Code s 13107, subdivision (a)(2). 
(b) The term “incumbent” must be used as a noun. It shall not be used in conjunction with any 
other words, including any accompanying adjectives or modifiers, and must stand alone. A 
candidate qualified to use this designation pursuant to Elections Code s 13107, subdivision (a)(2), 
shall be entitled to use the ballot designation “Incumbent.” 
(c) The word “incumbent” is strictly limited for use in ballot designations submitted pursuant to 
Elections Code s 13107, subdivision (a)(2), and may not be used as an adjective in any other ballot 
designation. 
Note: Authority cited: Section 12172.5, Government Code. Reference: Section 13107, Elections 
Code. 

Return to Index 
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CCR § 20714. Proposed Ballot Designations Submitted Pursuant to Elections Code § 13107, 
Subdivision (a)(3). 
Proposed ballot designations submitted pursuant to Elections Code § 13107, subdivision (a)(3), 
shall be subject to the following provisions: 
(a) The terms “profession,” “vocation,” or “occupation,” as those terms are used in Elections 
Code § 13107, subdivision (a)(3), are defined as follows: 
(1) “Profession” means a field of employment requiring special education or skill and requiring 
knowledge of a particular discipline. The labor and skill involved in a profession is predominantly 
mental or intellectual, rather than physical or manual. Recognized professions generally include, 
but are not limited to, law, medicine, education, engineering, accountancy, and journalism. 
Examples of an acceptable designation of a “profession,” as defined in Elections Code § 13107, 
subdivision (a)(3), include, but are not limited to, “attorney,” “physician,” “accountant,” 
“architect,” and “teacher.” 
(2) “Vocation” means a trade, a religious calling, or the work upon which a person, in most but 
not all cases, relies for the candidate’s livelihood and spends a major portion of the candidate’s 
time. As defined, vocations may include, but are not limited to, religious ministry, child rearing, 
homemaking, elderly and dependent care, and engaging in trades such as carpentry, 
cabinetmaking, plumbing, and the like. Examples of an acceptable designation of a “vocation,” 
as defined in Elections Code § 13107, subdivision (a)(3), include, but are not limited to, “minister,” 
“priest,” “mother,” “father,” “homemaker,” “dependent care provider,” “carpenter,” “plumber,” 
“electrician,” and “cabinetmaker.” 
(3) “Occupation” means the employment in which one regularly engages or follows as the means 
of making a livelihood. Examples of an acceptable designation of an “occupation,” as defined in 
Elections Code § 13107, subdivision (a)(3), include, but are not limited to, “rancher,” 
“restaurateur,” “retail salesperson,” “manual laborer,” “construction worker,” “computer 
manufacturing executive,” “military pilot,” “secretary,” and “police officer.” 
(b) “Principal,” as that term is used in Elections Code § 13107, subdivision (a)(3), means a 
substantial involvement of time and effort such that the activity is one of the primary, main or 
leading professional, vocational or occupational endeavors of the candidate. The term “principal” 
precludes any activity which does not entail a significant involvement on the part of the 
candidate. Involvement which is only nominal, pro forma, or titular in character does not meet 
the requirements of the statute. 
(1) If a candidate is licensed by the State of California to engage in a profession, vocation or 
occupation, the candidate is entitled to consider it one of the candidate’s “principal” professions, 
vocations or occupations if (i) the candidate has maintained their license current as of the date 
the candidate filed their nomination documents by complying with all applicable requirements 
of the respective licensure, including the payment of all applicable license fees and (ii) the status 
of the candidate's license is active at the time the candidate filed his or her nomination 
documents. 
(2) A candidate who holds a professional, vocational or occupational license issued by the State 
of California may not claim such profession, vocation or occupation as one of the candidate’s 
“principal” professions, vocations or occupations if (i) the candidate's licensure status is 
“inactive” at the time the candidate files their nomination document, or (ii) the candidate's 
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license has been suspended or revoked by the agency issuing the license at the time the 
candidate files their nomination documents.  
(c) In order for a ballot designation submitted pursuant to Elections Code § 13107, subdivision 
(a)(3), to be deemed acceptable by the Secretary of State, it must accurately state the candidate's 
principal professions, vocations or occupations, as those terms are defined in subdivisions (a) and 
(b) herein. Each proposed principal profession, vocation or occupation submitted by the 
candidate must be factually accurate, descriptive of the candidate's principal profession, vocation 
or occupation, must be neither confusing nor misleading, and must be in full and complete 
compliance with Elections Code § 13107 and the regulations in this Chapter. 
(d) If the candidate is engaged in a profession, vocation or occupation at the time the candidate 
files their nomination documents, the candidate's proposed ballot designation is entitled to 
consist of the candidate's current principal professions, vocations and occupations. In the event 
the candidate does not have a current principal profession, vocation or occupation at the time 
he or she files his or her nomination documents, the candidate may use a ballot designation 
consisting of the candidate’s principal professions, vocations or occupations, which the candidate 
was principally engaged in during the calendar year immediately preceding the filing of the 
candidate's nomination papers. 
(e) A candidate may engage in multiple principal professions, vocations or occupations. 
Accordingly, the candidate may designate multiple principal professions, vocations or 
occupations. If a candidate proposes a ballot designation including multiple principal professions, 
vocations or occupations, the proposed ballot designation must comply with the following 
provisions: 
(1) The proposed ballot designation must comply with the three-word limitation specified in 
Elections Code § 13107, subdivision (a)(3), and as implemented pursuant to subdivision (f) herein. 
(2) Each such proposed profession, vocation or occupation shall be separately considered by the 
Secretary of State and must independently qualify as a “principal” profession, vocation or 
occupation, as that term is defined pursuant to subdivision (b) herein. 
(3) When multiple professions, vocations or occupations are proposed as a ballot designation, 
they shall be separated by a slash ( “/”). An example of an acceptable designation would be 
“Legislator/Rancher/Physician.” 
(f) Pursuant to Elections Code § 13107, subdivision (a)(3), the candidate's ballot designation shall 
be limited to not more than three (3) words. The following rules shall govern the application of 
the three-word limitation: 
(1) The proposed ballot designation shall be grammatically correct, generic, and all words must 
be spelled correctly. 
(2) Punctuation shall be limited to the use of a comma (e.g., District Attorney, Los Angeles County) 
and a slash (e.g., Legislator/Rancher/Physician), pursuant to subdivision (e) of this section. A 
hyphen may be used if, and only if, the use of a hyphen is called for in the spelling of a word as it 
appears in a standard reference dictionary of the English language, which was published in the 
United States at any time within the 10 calendar years immediately preceding the election for 
which the words are counted. 
(3) All California geographical names shall be considered to be one word and shall be limited to 
the names of cities, counties and states. The names of special districts and political subdivisions 
are not “geographical names,” as that term is used in Elections Code § 13107, subdivision (a)(3). 
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If the candidate desires, the geographical name may be used in the form of “City of . . . ,” “County 
of . . . ,” or “City and County of . . .” Examples of geographical names considered to be one word 
include Tehama County, Los Angeles County and County of Sacramento. Examples of 
designations containing a special district or political subdivision that are not geographical names 
include “Butte County Rural Fire District Captain,” “Huntington Beach Unified School District 
President,” and “South Bay Irrigation District Director.” 
(4) An acronym shall be counted as one word. 
(g) A candidate who chooses to include the name of the candidate’s elective office with another 
profession, vocation, or occupation may do so pursuant to Elections Code section 13107(a)(3), 
but that ballot designation shall be limited to no more than three words. Examples of acceptable 
designations under this section include “State Senator/Rancher,” “California 
Assemblywoman/Attorney,” “County Supervisor/Teacher,” and “State Controller/Businessman.” 
Examples of unacceptable designations under this section include “Assemblyman, 57th 
District/Educator,” “California State Senator/Architect,” “Placer County Supervisor/Business 
Owner,” and “Member, Board of Equalization/Banker.” 
Note: Authority cited: Section 12172.5, Government Code. Reference: Sections 9 and 13107, 
Elections Code. 

CCR § 20714.5. “Community Volunteer.” 
(a) “Community Volunteer” means a person who engages in an activity or performs a service for 
or on behalf of, without profiting monetarily, one or more of the following: 
(1) A charitable, educational, or religious organization as defined by the United States Internal 
Revenue Code section 501(c)(3); 
(2) A governmental agency; or 
(3) An educational institution. 
(b) The activity or service must constitute substantial involvement of the candidate's time and 
effort such that the activity or service is the sole, primary, main or leading professional, 
vocational or occupational endeavor of the candidate within the meaning of subdivisions (a) and 
(b) of section 20714 of this Chapter. 
Note: Authority cited: Section 12172.5, Government Code; and Section 13107.5(b), Elections Code. 
Reference: Sections 13107 and 13107.5, Elections Code; and Section 501(c)(3), United State 
Internal Revenue Code. 

CCR § 20715. Proposed Ballot Designations Submitted Pursuant to Elections Code s 13107, 
Subdivision (a)(4). 
(a) Pursuant to Elections Code s 13107, subdivision (a)(4), a candidate may propose a ballot 
designation consisting of the phrase “appointed incumbent” if the candidate holds an office, 
other than a judicial office, by virtue of appointment, and the candidate is a candidate for election 
to the same office. The candidate may not use the unmodified word “incumbent” or any words 
designating the office unmodified by the word “appointed.” 
(b) Pursuant to Elections Code s 13107, subdivision (a)(4), a candidate may propose a ballot 
designation consisting of the word “appointed” in conjunction with the elective office, if the 
candidate is a candidate for election to the same office or to some other office. The candidate 
may not use any words designating the office unmodified by the word “appointed.” 
(c) There shall be no word count limitation applicable to ballot designations submitted pursuant 
to Elections Code s 13107, subdivision (a)(4). 
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Note: Authority cited: Section 12172.5, Government Code. Reference: Section 13107, Elections 
Code. 

CCR § 20716. Unacceptable Ballot Designations. 
(a) The Secretary of State shall reject as unacceptable any proposed ballot designation which fails 
to comply with Elections Code § 13107, subdivision (a); is prohibited pursuant to Elections Code 
§ 13107, subdivision (b); is misleading; or is otherwise improper pursuant to the regulations set 
forth in this Chapter. 
(b) The following types of activities are distinguished from professions, vocations and 
occupations and are not acceptable as ballot designations pursuant to Elections Code § 13107, 
subdivision (a)(3): 
(1) Avocations: An avocation is a casual or occasional activity, diversion or hobby pursued 
principally for enjoyment and in addition to the candidate's principal profession, vocation or 
occupation. Avocations may include, but are not limited to, hobbies, social activities, volunteer 
work (except as set forth in Section 20714.5 of this Chapter), and matters pursued as an amateur. 
(2) Pro Forma Professions, Vocations and Occupations: Pro forma professions, vocations or 
occupations are positions held by the candidate which consume little or none of the candidate's 
time and which, by their nature, are voluntary or for which the candidate is not compensated, 
except as set forth in Section 20714.5 of this Chapter. Pro forma professions, vocations and 
occupations may include, but are not limited to, such pursuits as honorary peace officer, 
honorary chairperson, honorary professor, goodwill ambassador, official host or hostess and the 
like. 
(3) Statuses: A status is a state, condition, social position or legal relation of the candidate to 
another person, persons or the community as a whole. A status is generic in nature and generally 
fails to identify with any particular specificity the manner by which the candidate earns their 
livelihood or spends the substantial majority of their time. Examples of a status include, but are 
not limited to, veteran, proponent, reformer, scholar, founder, philosopher, philanthropist, 
activist, patriot, taxpayer, concerned citizen, husband, wife, and the like. 
(c) Pursuant to Elections Code § 13107, subdivision (b)(1), the Secretary of State shall reject as 
unacceptable any proposed ballot designation which would mislead voters. In making this 
determination, the Secretary of State shall determine whether there is a substantial likelihood 
that a reasonably prudent voter would be misled as to the candidate's principal profession, 
vocation or occupation by the candidate's proposed ballot designation. The determination shall 
take into account the plain meaning of the words constituting the proposed ballot designation 
and the factual accuracy of the proposed ballot designation based upon supporting documents 
or other evidence submitted by the candidate in support of the proposed ballot designation, 
pursuant to §§ 20711 and 20717 of this Chapter. 
(d) A ballot designation may not comprise or include commercial identification information, such 
as a trademark, service mark, tradename, or the specific name of a business, partnership, 
corporation, company, foundation, or organization. Examples of an improper use of commercial 
identification information include, but are not limited to, “Acme Company President,” “Universal 
Widget Inventor,” “Director, Smith Foundation,” “UCLA Professor,” and the like. 
(e) Pursuant to Elections Code § 13107, subdivision (b)(2), the Secretary of State shall reject as 
unacceptable any proposed ballot designation which would suggest an evaluation of the 
candidate's qualifications, honesty, integrity, leadership abilities or character. Any laudatory or 
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derogatory adjectives which would suggest an evaluation of the candidate's qualifications shall 
not be permitted. Such impermissible adjectives include, but are not limited to, “senior,” 
“emeritus,” “specialist,” “magnate,” “outstanding,” “leading,” “expert,” “virtuous,” “eminent,” 
“best,” “exalted,” “prominent,” “famous,” “respected,” “honored,” “honest,” “dishonest,” 
“corrupt,” “lazy,” and the like. 
(f) Pursuant to Elections Code § 13107, subdivision (b)(3), the Secretary of State shall reject as 
unacceptable any proposed ballot designation which abbreviates the word “retired” or places it 
following any word or words which it modifies. Examples of impermissible designations include 
“Ret. Army General,” “Major USAF, Retired” and “City Attorney, Retired.” 
(g) Pursuant to Elections Code § 13107, subdivision (b)(4), the Secretary of State shall reject as 
unacceptable any proposed ballot designation which uses a word or prefix to indicate a prior 
profession, vocation, occupation or elected, appointed or judicial office previously held by the 
candidate. Such impermissible words or prefixes include, but are not limited to, “Ex-,” “former,” 
“past,” and “erstwhile.” Examples of impermissible designations include “Former Congressman,” 
“Ex-Senator,” and “Former Educator.” 
(h)(1) Subject to the provisions of Elections Code § 13107, subdivision (b)(4), use of the word 
“retired” in a ballot designation is generally limited for use by individuals who have permanently 
given up their chosen principal profession, vocation or occupation. 
(2) In evaluating a proposed ballot designation including the word “retired,” the Secretary of 
State will consider the following factors in making a determination as to the propriety of the use 
of the term “retired”: 
(A) Prior to retiring from his or her principal profession, vocation or occupation, the candidate 
worked in such profession, vocation or occupation for more than 5 years; 
(B) The candidate is collecting, or eligible to collect, retirement benefits or other type of vested 
pension; 
(C) The candidate has reached at least the age of 55 years; 
(D) The candidate voluntarily left his or her last professional, vocational or occupational position; 
and, 
(E) The candidate's retirement benefits are providing the candidate with a principal source of 
income. 
(3) If a candidate is requesting a ballot designation that the candidate is a retired public official, 
the candidate must have previously voluntarily retired from public office, not have been 
involuntarily removed from office, not have been recalled by voters, and not have surrendered 
the office to seek another office or failed to win reelection to the office. If such a candidate did 
not voluntarily retire from public office, the candidate may not use the word “retired” in their 
ballot designation. 
(4) A candidate may not use the word “retired” in the candidate’s ballot designation if that 
candidate possesses another more recent, intervening principal profession, vocation, or 
occupation. 
(i) Pursuant to Elections Code § 13107, subdivision (b)(5), the Secretary of State shall reject as 
unacceptable any proposed ballot designation which uses the name of any political party, 
whether or not it has qualified for recognized ballot status. 

Return to Index 



50 
A Candidate Handbook 2020 Final.docx 

 

 

(j) Pursuant to Elections Code § 13107, subdivision (b)(6), the Secretary of State shall reject as 
unacceptable any proposed ballot designation which uses a word or words referring to a racial, 
religious, or ethnic group. 
(1) The Secretary of State shall reject as unacceptable any ballot designation which expressly 
contains or implies any ethnic or racial slurs or ethnically or racially derogatory language. 
(2) If the candidate is a member of the clergy, the candidate may not make reference to the 
candidate’s specific denomination. However, the candidate may use his or her clerical title as a 
ballot designation (e.g., “Rabbi,” “Pastor,” “Minister,” “Priest,” “Bishop,” “Deacon,” “Monk,” 
“Nun,” “Imam,” etc.) 
(k) Pursuant to Elections Code § 13107, subdivision (b)(7), the Secretary of State shall reject as 
unacceptable any proposed ballot designation which refers to any activity prohibited by law. 
Unlawful activity includes any activities, conduct, professions, vocations, or occupations 
prohibited by state or federal law. 
Note: Authority cited: Section 12172.5, Government Code. Reference: Section 13107, Elections 
Code. 

CCR § 20717. Requests for Supporting Documentation. 
In addition to the Ballot Designation Worksheet required to be filed with the Secretary of State 
pursuant to Elections Code § 13107.3 and § 20711 of this Chapter, the Secretary of State may 
request that a candidate submit additional supporting documentation or other evidence to 
support the proposed ballot designation. 
(a) Time is of the essence regarding all matters pertaining to the review of proposed ballot 
designations submitted by candidates for public office. Failure to promptly submit requested 
supporting materials will preclude consideration of such materials in and the rendering of a final 
decision on the candidate's proposed ballot designation. 
(b) The Secretary of State will communicate, whenever possible, with the candidate in the most 
expeditious manner, including, but not limited to, telephone, facsimile transmission and 
electronic mail at the number or address provided by the candidate. When the candidate does 
not have reasonable access to a facsimile machine or electronic mail, the Secretary of State will 
transmit written communication to the candidate by means of overnight express delivery to the 
address provided by the candidate. 
(c) The candidate shall have the burden of establishing that the proposed ballot designation that 
he or she has submitted is accurate and complies with all provisions of Elections Code § 13107 
and this Chapter. 
Note: Authority cited: Section 12172.5, Government Code. Reference: Sections 13107 and 
13107.3, Elections Code. 

CCR § 20718. Communication of Decisions Regarding Ballot Designations. 
(a) If a candidate's proposed ballot designation has been rejected, an official copy of the decision 
of the Secretary of State will be made in writing and transmitted directly to the candidate by 
registered or certified mail, return receipt requested, to the address provided by the candidate. 
The Secretary of State shall also provide a copy to the elections official in the candidate's county 
of residence and to the elections official of each county within the political subdivision. Copies 
may also be made available to all other candidates in the race. 
(b) At the request of the candidate, the Secretary of State will transmit a copy of the decision of 
the Secretary of State regarding the candidate's proposed ballot designation by facsimile 
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transmission or e-mail to the facsimile number or e-mail address listed on the candidate's Ballot 
Designation Worksheet. 
(c) All written decision of the Secretary of State regarding ballot designations are public records 
and are available for inspection and copying at the public counter of the Elections Division of the 
Office of the Secretary of State, 1500 11th Street, Fifth Floor, Sacramento, California 95814. 
Note: Authority cited: Section 12172.5, Government Code. Reference: Section 13107, Elections 
Code. 

CCR § 20719. Service of Legal Process Regarding Ballot Designations. 
(a) In the event a candidate or other interested party files a petition for the issuance of an 
extraordinary writ with the court or other legal action pertaining to a candidate's ballot 
designation, the summons and any other legal process should be served upon the Chief Counsel 
to the Secretary of State, 1500 11th Street, Sixth Floor, Sacramento, California 95814. The Chief 
Counsel may designate a Deputy Secretary of State to accept service of process on behalf of the 
Secretary of State. 
(b) Telephone notice pertaining to any ex parte applications filed with the court by any candidate 
or other interested party should be directed to the attention of the Chief Counsel to the Secretary 
of State at (916) 653-7244. Counsel for all parties to such ex parte matters are admonished that 
waivers of the Secretary of State's right to timely notice and the right to personally appear at the 
ex parte hearing will be granted in writing and only in limited instances. 
 (c) The Secretary of State shall provide a copy of any legal actions in subdivision (a) or (b) above 
to the elections official in the county of the candidate's residence and any other county in the 
district. 
(d) The Secretary of State shall be named as a respondent in any legal action pertaining to a ballot 
designation for a candidate described in Elections Code § 15375, except for a candidate for judge 
of the superior court. 
Note: Authority cited: Section 12172.5, Government Code. Reference: Sections 13107 and 13314, 
Elections Code. 

6. POLL WATCHING GUIDELINES FOR ELECTION DAY 

The election process is a public affair and anyone who wishes may observe. However, the vote 
of the individual citizen is secret, and no one may interfere with a voter's right to cast a secret 
ballot. Members of the precinct boards are sworn election officials of the County of Orange and 
have complete responsibility for conducting all phases of the election in their precinct. Certain 
standards are expected of observers:  

• Any person who in any manner interferes with the officers holding an election or conducting a 
canvass, or with the voters lawfully exercising their rights of voting at an election, as to prevent 
the election or canvass from being fairly held and lawfully conducted, is punishable by 
imprisonment pursuant to subdivision (h) of Section 1170 of the Penal Code for 16 months or 
two or three years. § 18502  

• The election must be orderly. Do not talk in a loud voice, cause confusion, or congregate inside 
the polls. Do not ask to use the telephone or other facilities.  
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• Only voters engaged in receiving, preparing, or depositing their ballots and persons authorized 
by the precinct board to keep order and enforce the law may be permitted to be within the voting 
booth area before the closing of the polls. § 14221  

• (a) Only members of the precinct board, and persons whil signing their names on the roster, 
shall be permitted, during the hours within which voting is in progress, to sit at the desk or table 
used by the precinct board (b) Any person may inspect the roster while voting is in progress and 
while votes are being counted.  However, this shall not be done at a time or in a manner which 
will impede, interfere, or interrupt the normal process of voting. § 14223  

• No person, on Election Day, or at any time that a voter may be casting a ballot, shall, within 100 
feet of a polling place, a satellite location under Section 3018, or an elections official’s office:  
(a)Circulate an initiative, referendum, recall, or nomination petition or any other petition.  
(b) Solicit a vote or speak to a voter on the subject of marking their ballot. (c) Place a sign relating 
to voters’ qualifications or speak to a voter on the subject of their qualifications except as 
provided in Section 14240. (d) Do any electioneering as defined by Section 319.5.  As used in this 
section, “100 feet of a polling place, a satellite location under Section 3018, or an elections 
official’s office” means a distance of 100 feet from the room or rooms in which voters are signing 
the roster and casting ballots.  Any person who violates any of the provisions of this section is 
guilty of a misdeameanor. § 18370  
• (a) Any person in possession of a firearm or any uniformed peace officer, private guard, or 
security personnel or any person who is wearing a uniform of a peace officer, guard, or security 
personnel, who is stationed in the immediate vicinity of, or posted at, a polling place without 
written authorization of the appropriate city or county elections official is punishable by a fine 
not exceeding ten thousand dollars ($10,000), by imprisonment pursuant to subdivision (h) of 
Section 1170 of the Penal Code for 16 months or two or three years, or in a county jail not 
exceeding one year, or by both that fine and imprisonment. 

 (b) This section shall not apply to any of the following: 

(1) An unarmed uniformed guard or security personnel who is at the polling place to cast their 
vote.  (2) A peace officer who is conducting official business in the course of their public 
employment or who is at the polling place to cast their vote.  (3) A private guard or security 
personnel hired or arranged for by a city or county elections official.  (4) A private guard or 
security personnel hired or arranged for by the owner or manager of the facility or property in 
which the polling place is located if the guard or security personnel is not hired or arranged solely 
for the day on which an election is held. § 18544  

• The Precinct Board will attempt to respond to any reasonable, lawful requests from observers. 
The Registrar of Voters’office has instructed Precinct Officers to ask unruly poll watchers to leave, 
and to ask for assistance from the local law enforcement agency, if necessary.  

7. LA HABRA MUNICIPAL CODE CHAPTER 5.12 – HANDBILLS 

LHMC § 5.12.010 Purpose. 
To protect the people against the nuisance of and incident to the promiscuous distribution of 
handbills and circulars, particularly commercial handbills, as defined in Section 5.12.020(A), with 
the resulting detriment and danger to public health and safety, the public interest, convenience 
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and necessity requires the regulation thereof and to that end the purposes of the ordinance 
codified in this chapter are specifically declared to be as follows: 

A. To protect the people against the unlawful, fraudulent, and/or deceptive activities or 
operations of dissolute persons of criminal habits or tendencies, representing themselves as 
handbill distributors, by requiring the registration of all such handbill distributors, together 
with the names of their employers, and by regulating the business of handbills and advertising 
distribution through the imposition of reasonable license fees; 
B. To protect local residents against trespassing by handbill distributors upon the private 
property of such residents if they do not wish to be solicited by such persons or do not desire 
to receive handbills or advertising matter; 
C. To protect the people against the health and safety menace and the expense incident to 
the littering of the streets and public places by the promiscuous and uncontrolled distribution 
of advertising matter and commercial handbills; 
D. To protect the people against the menace to their property during their absence 
therefrom due to the unlawful activities or operations of dissolute persons of criminal habits 
or tendencies, made aware of the absence of the people from their premises by the 
accumulation of advertising matter and handbills during such absence; 
E. To preserve to the people their constitutional right to receive and disseminate 
information not restricted under the ordinary rules of decency and good morals and public 
order, by distinguishing between the nuisance created by the promiscuous distribution of 
advertising and commercial circulars and the right to deliver commercial and noncommercial 
handbills to all who are willing to receive the same. (Ord. 1613 § 1, 2002; Ord. 1612 § 1, 2002; 
Ord. 688, 1966) 

LHMC § 5.12.020 Definitions. 
The following words, terms and phrases, when used in this chapter, have the meanings ascribed 
to them in this section, except where the context clearly indicates a different meaning: 

A. “Commercial handbill” means and includes any printed or written matter, any sample or 
device, dodger, circular, leaflet, pamphlet, paper, booklet, or any other printed or otherwise 
reproduced original or copies of any matter or literature: 

1. Which advertises for sale any merchandise, product, commodity or thing; or 
2. Which directs attention to any business or mercantile or commercial 
establishment, or other activity, for the purpose of either directly or indirectly promoting 
the interests thereof by sales; or 
3. Which directs attention to or advertises any meeting, theatrical performance, 
exhibition, or event of any kind, for which an admission fee is charged for the purpose of 
private gain or profit; but the terms of this clause shall not apply where an admission fee 
is charged or a collection is taken up for the purpose of defraying the expenses incident 
to such meeting, theatrical performance, exhibition, or event of any kind, where either of 
the same is held, given or takes place in connection with the dissemination of information 
which is not restricted under the ordinary rules of decency, good morals, public peace, 
safety and good order; provided, that nothing contained in this clause shall be deemed to 
authorize the holding, giving or taking place of any meeting, theatrical performance, 
exhibition, or event of any kind without a license where such license is or may be required 
by any law of this state, or under any ordinance of this city; or 
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4. Which, while containing reading matter other than advertising matter, is 
predominantly and essentially an advertisement, and is distributed or circulated for 
advertising purposes, or for the private benefit and gain of any person so engaged as 
advertiser or distributor. 

B. “Handbill distributor” means and includes any person engaging or engaged in the 
business for hire or gain of distributing commercial or noncommercial handbills, other than 
newspapers distributed to subscribers thereof, and any person receiving compensation 
directly or indirectly for the distribution of such handbills. 
C. “Newspaper” means and includes any newspaper: 

1. Which has for its principal purpose the dissemination of local or telegraphic news 
and intelligence of a general character; 
2. Which is printed and published at regular intervals; 
3. Which is not distributed or circulated primarily for advertising purposes; and in 
addition thereto, means and includes any periodical or current magazine regularly 
published with not less than four issues per year, and sold to the public. 

D. “Noncommercial handbill” means and includes any printed or written material, any 
sample or device, dodger, circular, leaflet, pamphlet, newspaper, magazine, paper, booklet, 
or any other printed or otherwise reproduced original or copies of any matter or literature 
not included in the definitions of a commercial handbill or a newspaper as set forth in 
subsections A and C of this section. 
E. “Person” means and includes any person, firm, partnership, association, corporation, 
company or organization of any kind. 
F. “Private premises” means and includes any dwelling, house, building or other structure, 
whether inhabited or temporarily or continuously uninhabited or vacant, and shall include 
any yard, grounds, walk, driveway, porch, steps, vestibule, hallway, or mailbox belonging or 
appurtenant to such dwelling, house, building or other structure, and any vacant lot or other 
private property. 
G. “Public place” means and includes any and all streets, boulevards, avenues, lanes, alleys 
or other public ways, and any and all public parks, squares, spaces, plazas, grounds and 
buildings. 
H. Words singular in form may include the plural; any words plural in form may include the 
singular; and words in the masculine gender shall include the feminine and neuter gender. 
(Ord. 688, 1966) 

LHMC § 5.12.030 Distribution in public places. 
It is unlawful for any person to deposit, place, throw, scatter or cast any commercial or 
noncommercial handbill in or upon any public place within this city; provided, however, that it 
shall not be unlawful for any person to hand out or distribute, without charge to the receiver 
thereof, any commercial or noncommercial handbill in any public place to any person willing to 
accept such noncommercial handbill. (Ord. 1768 § 1, 2016; Ord. 688, 1966) 

LHMC § 5.12.040 Distribution on private premises contrary to expressed desire of occupant or 
owner. 

A. It is unlawful for any person to distribute, deposit, place, throw, scatter or cast any 
commercial or noncommercial handbill upon any private premises if the owner or occupant 
thereof has posted a “No Solicitation” sign in plain view at the premises; except that the 
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handbills may be distributed personally to anyone present on the premises who is willing to 
accept the same. 
B. Any handbill placed or deposited in or upon any private premises shall only be so placed 
or deposited if otherwise lawful under subsection A of this section and in such a manner that 
secures or prevents such handbill from being blown or drifted about such premises or 
elsewhere. (Ord. 1768 § 1, 2016; Ord. 1613 § 2, 2002; Ord. 1612 § 2, 2002; Ord. 688, 1966) 

LHMC § 5.12.050 Distributors required to comply with chapter provisions. 
It is unlawful for any person to engage in the business of a handbill distributor for hire, or for any 
person to distribute commercial or noncommercial handbills, without first complying with the 
terms of this chapter and all other relevant laws and regulations; provided, that nothing 
contained herein shall apply to any person advertising their business or activity upon thier own 
premises if such business or activity is regularly established at a definite location in the city, and 
also if a license has been obtained therefor, if such license be required under the terms of any 
applicable law or ordinance. (Ord. 1768 § 1, 2016; Ord. 688, 1966) 

LHMC § 5.12.060 Handbill distributor’s license—Required—Application. 
Any person desiring to engage, as principal, in the business of distributing commercial handbills 
for hire shall make application to and receive from the director of finance, a handbill distributor’s 
license in the manner and for the period prescribed by the terms of this chapter and by all 
relevant provisions of the municipal code and ordinances. Such applicant shall make written 
application to the director of finance upon a form or forms provided for such purposes by the 
director of finance. Such form shall contain, among other things that may be required, the name 
and permanent address of the applicant, the name and address of their business (if any), a brief 
description of the nature of the business to be conducted and/or the goods to be sold by the 
applicant, the probable number of agents and employees to be engaged by applicant in the city, 
together with a request for a license for the period for which this applicant seeks to engage in 
such business. (Ord. 1768 § 1, 2016; Ord. 1613 § 4, 2002; Ord. 1612 § 4, 2002; Ord. 688, 1966) 

LHMC § 5.12.070 Handbill distributor’s license—Revocation—Nontransferable. 
Without excluding other just grounds for revocation, the city council, or city administrator, may 
revoke any handbill distributor’s license obtained under an application containing a false or 
fraudulent statement knowingly made by the applicant with the intent to obtain a license by 
means of false or fraudulent representations, or for violation of this chapter, or any other 
grounds specified by law. Such application shall be accompanied by the fee provided for in 
Section 5.12.080. No license issued under this chapter shall be transferable; and if any such 
license shall be surrendered by the licensee therein named, or shall be revoked for cause, neither 
the licensee named in such license, nor any other person, shall be entitled to any refund of any 
part of such fee. (Ord. 1768 § 1, 2016; Ord. 688, 1966) 

LHMC § 5.12.080 Distributors license—Fee—Exemption. 
License fees under the terms of this chapter and for any such purpose, shall be as set by 
resolution. 
Provided, that persons acting for licensees, as agents or employees, in the distributing of any 
such handbills shall not be required to obtain a license or pay a fee, but each such person shall 
comply with each and all of the other provisions of this chapter, and be subject thereto. (Ord. 
1768 § 1, 2016; Ord. 1213 §§ 2, 3, 1983; Ord. 688, 1966) 
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LHMC § 5.12.090 Exemptions. 
The provisions of this chapter shall not be deemed to apply to the distribution of mail by the 
United States, nor to newspapers as defined in Section 5.12.020(C). (Ord. 1768 § 1, 2016; Ord. 
688, 1966) 

LHMC § 5.12.100 Existing ordinances not affected by chapter provisions. 
The provisions of the ordinance codified in this chapter shall not be deemed to repeal, amend or 
modify any ordinance ever ordained, either prohibiting, regulating or licensing solicitors, 
canvassers, hawkers, peddlers, transient merchants, or any person, using the public streets or 
places for any private business or enterprise, or for commercial sales, not covered in this herein. 
(Ord. 1768 § 1, 2016; Ord. 688, 1966) 
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VI. MISCELLANEOUS  
 

1. USE OF CITY SEAL  

Note that Government Code Section 34501.5(a) (b) provides that any person who uses or allows 
to be used any reproduction or facsimile of the City Seal in campaign literature or a mass mailing 
with the intent to deceive the voters is guilty of a misdemeanor. 

2. TEMPORARY POLITICAL SIGNS 

In light of the City's beautification efforts and the need to protect public safety, it is our desire 
candidates comply with limitations intended to mitigate the proliferation of signs during the 
election.  We would hope that the distribution and placement of temporary political signs will 
adhere to a spirit of cooperation and that the following information will serve to prevent 
potential problems or complaints. 

The most popular places for the posting of signs are on utility poles, in the center islands of streets 
and along sidewalks.  However, it is a violation of California Penal Code Section 556.1 and 591 to 
post signs on utility poles.  We are also asking that signs not be posted anywhere in the public 
right–of- way in order to protect the public welfare as they can be a distraction to motorists, 
block line of sight, and could potentially pose a safety risk. Posting signs on private property, 
with permission of the owner, remains your best legal option. 

We request that signs not be posted until 30 days prior to the election (October 4, 2020), and 
should be removed within 10 days following the election (November 13, 2020). 

The City of La Habra reserves the right to remove signs which are illegally posted, cause a 
potential hazard, or present a general nuisance.  If City staff removes a sign, it will be held up to 
15 days following the election (November 18, 2020) then discarded.  Removed signs can be 
retrieved at the City Public Works Yard, located at 621 West Lambert Road, until November 18, 

2020, Monday through Thursday, 7:00 a.m. to 3:00 p.m.  The Public Works Department can be 
reached at (562) 383-4170. 

3. HANDBILL PERMIT 

Handbill Permits are required in order to distribute campaign flyers by hand or door-to-door. 
Although you are not required to pay a fee to distribute political handbills or flyers, you are 
required to comply with each and all of the other provisions of tha La Habra Municipal Code 
Chapter 5.12.  Handbill Permits may be obtained from the Finance Department cashier.   

It is a violation of the La Habra Municipal Code to place flyers on cars or to place or deposit them 
in a public place.  Campaign flyers can only be distributed in a public place by “handing” them to 
another person who is willing to accept the flyer.  Handbills may be distributed upon private 
premises as long as they are secured or prevented from being blown away upon the premises 
(LHMC 5.12.030). 
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4. MASS MAILING AND CAMPAIGN LITERATURE 

"Mass mailing" is defined as more than 200 substantially similar pieces of mail sent in a single 
calendar month. The City Clerk is required by the Elections Code to provide each candidate with 
a copy of Government Code § 84305 which sets forth the requirements for mass mailing and is 
attached in this packet under City and Government Code Sections.  Campaign literature not 
mailed (such as literature handed out at supermarkets) is not covered by the above regulations.  

5. ELECTION NIGHT RESULTS 

Orange County uses a central location for tallying votes.  All ballots are tabulated in the Orange 
County Registrar of Voters (OCROV) Tally Center located at 1300-C South Grand Avenue, Santa 
Ana. 

The vote counting procedure is open to public viewing.  Unofficial results are available 
throughout the evening of the election in the OCROV beginning at approximately 8:05 p.m. and 
continuing until all precinct ballots have been tallied.  Results may also be obtained by visiting 
the ROV’s web site http://www.ocvote.com/ or by calling the Registrar of Voters office at  
(714) 567-7600.  Results will be updated throughout the evening. 

The OCROV anticipates official certification of election results on or before December 3, 2020 
(EC§15372, 15401).  Upon receipt of the results from the OCROV, the La Habra City Council will 
certify its election results at the next regularly scheduled City Council Meeting or Special Meeting 
called for this purpose (EC§§10262, 10263). 

6. SERVICES TO CANDIDATES OFFERED BY THE COUNTY 

 MAPS –A set of precinct maps is located on our public counter  If you wish to purchase 
these maps, call the Map Unit at (714) 567-7586. 

 REGISTRATION FORMS – For candidates and committees wishing to conduct registration 
drives to register voters, registration forms are available at the OCROV from the Voter 
Registration Specialist.  You may obtain the quantity of registration forms you deem 
necessary, upon availability.  You will be asked to complete a Statement of Distribution 
form at the time the forms are issued to you. For further information, please call  
(714) 567-7569.  

 COMPUTER PRODUCTS –Registered Voter File.  Candidates may purchase the registered 
voter file on CD-ROM.  The file is in alphabetical sequence and can be ordered with the 
names of all voters in Orange County, or just the voters in a particular city or district.  Call 
(714) 834-7116 for more information or go to www.ocvote.com to make your purchase 
online.  Click on “Data Central” and click on “Order Voter Registration Data.”  The ROV 
does not provide technical support. 

 INDICES (WALKING LISTS) – All candidates are entitled to purchase indexes. These are 
printed lists of registered voters by precinct, listed by address with the street names 
arranged alphabetically and street numbers in numerical order for a given street name.  

Each candidate may purchase up to two copies (sets) of indexes for their own use or the 
use of their committee.  These may be a complete set, including all precincts within the 
district in which the candidate is running, or a partial set, including some of the precincts 
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in the district.  Indexes sell for 50 cents per thousand names or portion thereof.  Indexes 
may be ordered by filling out the proper form at the OCROV, or by writing a letter to the 
OCROV, requesting indexes for a certain district. The cost of the product is payable in 
advance at the time the product is requested, and are ususally available within 3-4 days 
of placing the order (depending on job scheduling). 

The candidate must complete a written request form containing a signed declaration that 
the data purchased will be used only for election purposes. vFor further information, 
please call (714) 834-7116. 

 VOTE BY MAIL BALLOT APPLICATIONS – The Secretary of State shall prepare and 
distribute to appropriate elections officials (ROV) a uniform application format for a vote 
by mail voter’s ballot which conforms to the requirements of section 3006.  This format 
shall be followed by all individuals, organizations and groups who distribute applications 
for a vote by mail voter’s ballot.  The uniform format need not be used by elections 
officials in preparing a vote by mail voters’ ballot application to be included with the 
county voter information guide (§ 3007). 

7. IRS TAX FILING REQUIREMENTS 

There may be potential tax filing obligations for political organizations under Section 527 – 
Political Organizations of the Internal Revenue Code.  More details may be obtained from the 
IRS website under Charities & Non-Profits/Political Orgs at: www.irs.gov. 

  

http://www.irs.gov/
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VII. CAMPAIGN REPORTING REQUIREMENTS 

1. CAMPAIGN FORMS SUMMARIZED 

Listed below is a SUMMARY of the various campaign statements that are included in your 
candidate packet.  These statements are provided to assist City Council candidates in 
completing the filing requirements of the State of California Political Reform Act (PRA). The 
Fair Political Practices Commission (FPPC) is the enforcement agency for the PRA.  

It is very important that you and your treasurer carefully read the instructions attached to 
each form, and refer to Campaign Disclosure Manual 2 for a complete explanation of your 
filing obligations, and treasurer’s duties.  This will ensure that you file appropriately and 
timely, and to avoid late filing fees.  

CAMPAIGN LIMITS: State law does not impose limits on campaign contributions or 
expenditures for local elections, and there are no local ordinances which impose ceilings at 
this time. 

All of the forms listed below can also be downloaded from the FPPC web site at www.fppc.ca.gov. 

 FORM 501 – CANDIDATE INTENTION STATEMENT 

Form 501 must be filed before any contributions are solicited or received, and before any 
campaign expenditures are made from personal funds on behalf of your candidacy.  A new Form 
501 must be filed for each election, even if you are running for reelection for the same office. 

Incumbents: If you are seeking re-election to the same office, you are required to file an “Initial” 
Form 501 prior to raising or spending any money for the new election. 

Where to file:  City Clerk’s Office. 

 FORM 410 - STATEMENT OF ORGANIZATION - RECIPIENT COMMITTEE 

If you receive contributions totaling $2,000 or more during the calendar year, you then qualify as 
a “Recipient Committee.”   A “contribution” includes monetary payments, loans and non-
monetary goods or services.  Personal funds (except those used to pay for a candidate statement) 
are counted towards the $2,000 threshold.  

You must file Form 410 within 10 days of reaching the $2,000 limit in contributions.  The Secretary 
of State will reject a committee’s Statement of Organization (Form 410) that does not contain all 
the required information and an identification number will not be issued.   

When filing the Form 410, include a $50 fee payment payable to the Secretary of State. If your 
committee has not yet reached the $2,000 threshold, mark the “not yet qualified” box. The $50 
fee is requested at this time, but is not legally required until the group qualifies as a committee.  
A $50 fee is required to be paid to the Secretary of State by January 15th of each year until the 
committee terminates. 

Incumbents: Officeholders who intend on seeking re-election may re-designate their bank 
account any time prior to receiving contributions in connection with re-election. You must file 
the Form 410 as an “Amendment” and note the November 3, 2020 Election date. 
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Where to file: The candidate is responsible for filing the original statement and one copy with the 
Secretary of State (address on form).  Also file one copy with the City Clerk. 

24-Hour Deadline for Amendments:  If you qualify as a recipient committee during the 16 days 
prior to the election date, you must file the Form 410 within 24 hours of qualifying.  If you need 
to amend the information contained in the Form 410 during the 16-day period prior to the 
election, you must also file an amended Form 410 within 24 hours.   

Where to file: In both cases, the original is filed with the City Clerk within 24 hours by fax, 
guaranteed overnight delivery, or personal delivery.  In addition, an original and one copy is filed 
with the Secretary of State (within 10 days). 

 FORM 460 – RECIPIENT COMMITTEE CAMPAIGN STATEMENT 

This is the most common campaign reporting form used by candidates and their committees.  
This form must be used if the candidate has a controlled recipient committee, or has raised or 
spent or will raise or spend $2,000 or more during the calendar year; or $2,000 or more was 
raised or spent during the calendar year at the behest of the candidate.  Be sure to refer to the 
Campaign Disclosure Manual 2 when completing each schedule of Form 460 (Chapter 8). 

Note:  Names and addresses of all contributors of $100 or more must be reported on certain 
schedules of Form 460.  In addition, if the contributor is an individual, the candidate’s occupation 
and employer are required.  If this information is not obtained, the contribution must be returned 
within 60 days.  Form 460 must be amended within 70 days of the closing date of the period in 
which the contribution was disclosed. 

Where to file: City Clerk’s Office. 

 FORM 470 - CAMPAIGN STATEMENT - SHORT FORM AND SUPPLEMENT 

For use by candidates who do not have a controlled committee, and who do not anticipate 
receiving more than $2,000 in contributions or spending $2,000 or more during the calendar year.  
You may file Form 470 at the same time you file your nomination papers, or as a pre-election 
statement.  No additional campaign statements will be required during the calendar year as long 
as the $2,000 limit is maintained. 

NOTE:  A candidate’s personal funds used specifically for the statement of qualifications 
(candidate statement printed in the sample ballot) is excluded from the $2,000 threshold. 

Where to file: City Clerk’s Office. 

SUPPLEMENT: A candidate who has filed a Form 470 and subsequently receives contributions 
totaling $2,000 or more or makes expenditures totaling $2,000 or more prior to the election, is 
required to file the Form 470 Supplement as written notification within 48 hours of reaching the 
$2,000 threshold.  The 48-hour notification must be sent by guaranteed overnight delivery 
service, personal delivery, or fax.  REGULAR MAIL MAY NOT BE USED.   

Where to file: Candidates are responsible for sending a copy of the supplemental Form 470 to 
the Secretary of State, the City Clerk, and to each candidate seeking the same office. 
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 FORM 496 – 24-HOUR INDEPENDENT EXPENDITURE REPORT 

Filed by committees who make independent expenditures totaling $1,000 or more to support or 
oppose a single candidate during the 90 days prior to or on the election date.  See Form 496 for 
definition of “independent expenditure.” (Chapter 10)  A candidate’s controlled committee for 
the candidate’s election will likely not be filing independent expenditure reports because it is 
making direct campaign expenditures for the candidate’s election to office. 

Where to file: Within 24 hours of making the expenditure.  File with the City Clerk by fax, 
overnight delivery, or personal delivery. REGULAR MAIL MAY NOT BE USED. 

 FORM 497 – 24-HOUR CONTRIBUTION REPORT 

A late contribution aggregating $1,000 or more from a single source, and made during the 90 
days prior to or on the election date must be reported within 24 hours of receiving or making a 
late contribution.  See Form 497 for definition of “late contribution.”  Contribution reported on 
the Form 497 must also be reported on the committee’s next Form 460. (Chapter 10) 

Where to file: Within 24 hours of making the expenditure.  File with the City Clerk by fax, 
overnight delivery, or personal delivery.  REGULAR MAIL MAY NOT BE USED. 
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2. LIMITATIONS AND RESTRICTIONS ON GIFTS, HONORARIA, TRAVEL, AND LOANS 

Candidates for City Council may not accept gifts from any single source totaling more than 
$500 in a calendar year. The gift limit is $500 effective January 1, 2019 and will remain in 
effect until December 31, 2020.  Also, you may not accept honoraria payments. Refer to Fact 
Sheet for candidates for local office for details, including definitions for “gift” and 
“honorarium” under the Political Reform Act, and exceptions to the law (see insert under 
forms). 

3. COMMITTEE TREASURER RESPONSIBILITIES 

The Act requires every California committee appoint a treasurer before it raises or spends 
any money for an election.  An assistant treasurer may also be appointed. Chapter 2 of 
Manual 2 describes the responsibilities of Committee Treasurers. 

4. CAMPAIGN STATEMENT FILING SCHEDULE 

 

FILING DEADLINE TYPE OF 
STATEMENT 

PERIOD COVERED METHOD OF DELIVERY 

Jul 31, 2020  
Semi-Annual 

460 1/1/20 – 6/30/20 Personal delivery, or first-class mail.  

Within 24 Hours 
Contribution 
Reports 

497 8/5/20 – 11/3/20 File by personal delivery, e-mail, 
guaranteed overnight service, fax or 
online, if available. 

Sep 24, 2020  
1st Pre-Election 

460 or 
470 

7/1/20 – 9/19/20 Personal delivery, or first-class mail.  

Oct 22, 2020 
2nd Pre-Election 

460 9/20/20 – 10/17/20 Personal delivery, or first-class mail.  

Feb 1, 2021  
Semi-Annual 

460 10/18/20 – 
12/31/20 

Personal delivery, or first-class mail.  

Semi-annual and pre-election campaign statements of 30 pages or less may be faxed if the 
original statement is sent by first-class mail, guaranteed overnight delivery, or delivered 
personally within 24 hours of the filing deadline. Supplements, late contribution reports, and late 
independent expenditure reports are not required to be mailed if the reports are faxed because 
these reports do not require signatures.   
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5.  FREQUENTLY ASKED QUESTIONS – CAMPAIGN ACTVITY 
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CAMPAIGN DISCLOSURE MANUAL 2 

FPPC CAMPAIGN DISCLOSURE MANUAL 2  
(Hard Copy Issued by City Clerk)  
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VIII. FORMS  
 
1. CAMPAIGN FORMS AND INFORMATION SHEETS 

 FPPC FORM 410 Statement of Organization 

 FPPC FORM 460 Recipient Committee Campaign Statement 

 FPPC FORM 470 Short Form & Supplemental 

 FPPC FORM 496 24-hr Independent Expenditure Report 

 FPPC FORM 497 24-hr Contribution Report 

 FPPC FORM 501 Candidate Intention Statement  

 FPPC Limitations and restrictions on Gifts, Honoraria, Travel and Loans Fact Sheet 

 FPPC Newly Adopted, Amended, or Repealed Regulations information 

 
2. ELECTION FORMS * 

 NOMINATION PAPERS – Issued by City Clerk  

 BALLOT DESIGNATION WORKSHEET  

 CHARACTER-BASED NAME FORM 

 CANDIDATE STATEMENT (template provided by City Clerk on a flash drive) 

 CANDIDATE STATEMENT AGREEMENT  

 CODE OF FAIR CAMPAIGN PRACTICES  

 FORM 700 STATEMENT OF ECONOMIC INTERESTS 

 FORM 700 REFERENCE PAMPHLET 
 
*All forms noted here are included in the Candidate Handbook/Packet when issued by City Clerk 
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http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/410.pdf
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http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/470.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/496.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/497.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/501.pdf
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